
Funding Application Workflow

1. RIGS office
publishes/announces
the call for the funding

application

Check funder and other
information related to the funding

opportunity with RIGS office

Check laboratory resources to be
used during the research

2. PI prepares draft
Research Project

Approval Form
(RPAF)

3. PI prepares
funding

outline/proposal,
adhering to funder's

requirements

4. Send RPAF and
proposal to RIGS
office for checking

before internal
submission deadline

5. RIGS office checks
the content/format

7. Head of Program
sends the RPAF
and proposal to

PVCAA/VC for final
approval

Consult Environment Health and
Safety Office (EHS) on GTIIT EHS

procedures and protocols

Check University Ethics with RIGS
office and University Research

Ethics Committee

Clarify Intellectual Property Rights
(IPR) with RIGS office (IP

Manager)

Consult budget proposal with RIGS
office/Finance office

Consult contract period with
Academic Administration Office

(AAO)

This flowchart is intended as a general guideline on the funding application process. Variations to the process may occur with particular funders. Any queries, please contact Research, Innovation and Graduate Studies Office (RIGS).

6. RIGS office
sends the final

RPAF and
proposals to Head
of Program for 1st

level approval

For the funding application with matching fund
provided by GTIIT and funding from sponsored
research (industrial), Finance office checks the

financial eligibility/financial related contract
items

6. RIGS office sends
the final RPAF and
outline to Head of

Program for 1st level
approval on the PIs
who are eligible for

the application

7. Head of Program
sends the RPAF and
outline of the eligible
PIs to PVCAA/VC for

final approval

8. PVCAA/VC sends
the final approved

eligible PIs with RPAF
and outline to RIGS

office

8. PVCAA/VC
sends the final

approved funding
application

documents to RIGS
office

9. RIGS office
submits the funding

applications to
funders

For the funding application with
quoto limit or the funding with

matching fund provided by GTIIT

For general funding /
sponsored research funding

application

Check University Ethics with RIGS
office and University Research

Ethics Committee

Consult Campus Environment
Health and Safety Office (EHS) on

GTIIT EHS procedures and
protocols

Research Project
Approval Form

(Draft)

Funding
Outline/Proposal

Research Project
Approval Form (Final)

& Outline/Proposal

Final Approved
Application Related

Documents

9. RIGS office notifies
the eligible PIs to

submit the proposals

RPAF has been approved in this case.

Application workflow

Different funding application types

Key documents

PI sub-processes

Finance sub-processes and support

Note:Contact:

RIGS: rigs@gtiit.edu.cn

AAO: aao@gtiit.edu.cn

EHS: ehs@gtiit.edu.cn

Finance: finance@gtiit.edu.cn
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