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Standard Operating Procedure for Patent Application
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Prepared by GTEC
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Purpose: GTIIT believes that respect for intellectual property is pivotal to academic discourse and societal contribution. The
University encourages and actively supports activities undertaken by its faculty and researchers which will lead to the
promotion of innovation, the development of new technology and invention of new knowledge. The present protocol aim to
promote the understanding of standard operating process to expedite filing of patent applications, while maintain to establish a
transparent evaluation process in determining viability and quality of patent from this institution.
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1 Ideation of Invention 1. Inventor (i.e., faculty member Faculty/ Live updated GTEC

and Disclosure and/or researcher) submits an Researcher SIS B HT AHE Ay

S IRE invention by downloading and Hom/EHFN

completing the latest invention
disclosure form which can be
obtained on SharePoint
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2. A soft copy of the invention
closure form should be sent to
gtec@gtiit.edu.cn
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Eligibility Screening 1.
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2.

Approval for
Application

RS

GTEC conducts preliminary
assessment on the invention. If
necessary, RIGS will contact the
inventor for further information in

connection with

the invention.
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GTEC BS5RBEABRZLABNEXA K

BREZ(ER.

GTEC arrange members from Patent
Application Review Committee to

review the inven

GTEC ZRHFEFHIEHEZRSRINR
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tion.

Vice Chancellor considers recommendation of
review committee and makes the final
decision on whether to file a patent on the

invention, and the extent of patent filing, at
the expense of the University.
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Notification & Patent
filling
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1.

If patent filing is approved, GTEC
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GTEC informs inventor about the
University's patenting decision:

GTEC DREFAFRIEHREBABA

arranges patent filing to the
respective patent office(s) by a
patent agent. Unless otherwise

instructed, the

patent agent will

be given no more than 4 weeks

to prepare and
application.

file the patent

GTEC/

Patent
Application
Review
Committee
Ry
LTHRIEFREZA
P

VC
R RIS

GTEC
SR

Live updated
S T

One week
— JE J ) R

Live updated
SCRY ST

Page 2 of 4

PVCAA/VC/
Dean for
Research/
AR (EAR
%)/ E5E
BAS/ BB
)

GTEC/
Inventor
By
/& BRA

Faculty/
Researcher/
Inventor

e/
ARER
KRBRE



NRAET EFIRIE, GTEC 2THE
FMREBENGEF RiERETENNEF
RENME, BRIEEEER, BUERR
BEAGAEE 4 BRIBTERESFIRE
REFIRIE

Inventor must assign the
ownership of the patent to the

University, unless with prior
agreement otherwise.

RIBEFREMFENEERE, IRk

BEELTERIBRIN.

If patent filing is rejected,
inventor may apply for a patent
at his/her own expense. Inventor
must assign the ownership of the
patent to the University, unless
the invention is proven to be
refrained as service invention.
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Upon patent filing, GTEC
coordinates and manages the
patent application and
prosecution process. The
inventors will be involved as
necessary regarding scientific
input (including the completion of
patent application form). Also,
inventor and other relevant
parties will be informed of the
status of the application in due
course.
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