How to reserve an Electron Microscope in Bookitlab system (For external Users)

40{a]7E Bookitlab R4 TN (IERFRIMNEF)
Table of Content B®

Register and Login into Bookitlab system ;¥ 5 &5 Bookitlab TRAZRZ:
To reserve an instrument FRZNEEE

To cancel a reservation BGEFIZ)

Register and Login into Bookitlab system ¥t &2 &R Bookitlab TRZIZR 5

. Go to register and log in page via the link "https://core.bookitlab.com/gtiit", and
then click the button "External Sign-On".
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If you have an account already, please input the "USER NAME" and
"PASSWORD", and then click the button "SIGN IN" to log in the system. You can
skip the next below steps and follow the guideline to reserve the instruments.

MRIFELRBE TS, FRAN AP ER, ARRERESIGN INRER
HRGE. (R ERBSZERIEMS R, EREE T —MRE 8IE5 15K
VN

If you don't have an account, please click the button “new user”.
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. Fill in some mandatory information. You will be asked to select your user group,
please search your Principal Investigator's name as your user group name, for

example: jIZK3K=, please select “San ZHANG-STU”, no need to fill in “License
No”, and then click “Register”.
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If you could not find the corresponding user group in the list, please email to
itsupport@aqtiit.edu.cn, they will create a new user group for you within 2 working
days.. When the new user group is created, please repeat this step.
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New User

Use the form below to create your Bookit account

USER NAME PASSWORD

Password must be at least 8 chorocters long. *

PASSWORD
CONFIRMATION

FIRST NAME

LAST NAME LICENSE NO
USER GROUP ' = : h
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. Register Cance!

OFFICE/LAB UserName Is required

PHONE

First Name Is required

Last Name Is required

User group fleld Is mandatory
Moblle Fleld Mandatory

Office/Lab phone Is Mandatory
Emall fleld s mandatory

Password Is mandatory

Password Confirmation Is mandatory

EMAIL

. After you click the button "Register”, system will pop out a message as the below
screenshot.
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Thank you for your registration to BookitLab System.
Your registration is now pending approval from the Administrator.
Once approved, you will be notified by Email.
GO

5. Once your registration is approved, you will receive a message from the system.
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Please go to register and log in page via the link "https://core.bookitlab.com/gtiit",
click the button "External Sign-On". And then input your user name and
password. Click the button "SIGN IN" to log in the system.
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. The system will ask you to select the "General" as you are the first time to log in
the system. In this case, select "Flow Cytometers" as your service group. Then
click "Continue™.

ERBEIRBREFRE, RFESIHRERIINE— Service Group”, EXR
ffildr, %FE ‘GeneralERIRSH, Z2fa, Ml ‘Continue” N T—.



7. The system will automatically redirect you to the homepage.
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Hi demo student! Let's book something.

' Enter a resource name to book it

Timeline [/
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Browse By Business Unit / Lab

Materials Sclence and Engineering Program

Electron Microscopy Center

instrument FIZ9IRZ

instrument of Core Facility

No upcoming reservations - Explore the b

After you log in the system, on the top search bar, input the instrument name you

are booking accordingly. There are three main groups under Core Facility of
Biotechnology and Food engineering program for now, instruments list as below,

Flow
cytometers

FACS Aria lll Cell Sorter

LSRFortessa

General

3D Printer

Lyophilizer

Plate Reader

Critical Point Dryer

DSC

FTIR is50

HPLC-DAD

Mastersizer

Intelligent Ultracentrifuge




Gel Imaging

RT-PCR

Zeiss Axio Scopeb

Microscope | Zeiss Axio Observer 7
Unit Zeiss AxioScan.Z1

Zeiss Confocal LSM 980

And then click the button

Select a suitable time period from the calendar on the left side of the page, and
then fill in the trial application form on the right side of the page. You can use the
button "More Options" to enlarge the display area of the form.

After you fill in all the information as request, click the button "CREATE" to
submit this application.
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3. The system will pop out the message as the below screenshot, please wait for
the administrators to approve your reservation application.
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Once approved, you will be notified by Email.
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e To cancel a reservation

1. Enter the reservation calendar page, and click the time slot which you want to
cancel.

Click the button "CANCEL".

LREEUEMARN, EF#EATMABRNAE, FaHREBERCEMNEE
. zESEHAMAZHE"CANCEL”,




Enter an asset name or asset attribute Q | qum @

. | * 2 4 = Q& Reservation #4134 x
s |[«[o[a]»] l Scanning Electron Microscope (SEM) Y I=T ] i onnaml o
Sunday, Oct 15, 2023 | Monday, Oct 16, 2023 I Tuesday, Oct 1/, 2023 wmmoanm\ Thursday, Oct 19, 2023 [ Friday, Oct 20, 2023 Saturday, Oct 21,2023 |

m

» |

=

- o |

B

LANE/S AND THEIR CONCENTRATIONS
Contact: Jingfang Shen
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The system will pop out a message as the below screenshot.
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® Success - Reservation updated. , #4134
* User was notified with an email.
® Reservation Cancelled.
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