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Xt S 5 22 4 FAEHI

1.0 PURPOSE EHJ

Clarify the safety responsibilities of laboratories in each department of the campus.

IR SRS R A ARSI AR 7 2 BT

2.0 SCOPE i

The provisions of this document apply to relevant laboratory management departments within the GTIIT.

AR E G T T AR CL B F T2 e A S i S8 32 A PR ] o

3.0 Responsibility BR 5%
None J&

4.0 Terminology Ri&
EHS: environment, health, safety

5.0 Flow Jife
5.1  Duties of organizations at all levels &Z%£H 23 f) R 3¢
5.1.1 Campus Safety Committee R Z TR

e Establish and improve the responsibility system for laboratory safety management;

ST A SR 2 A B SR L

e Formulate rules and regulations for the safety, health and environment of laboratories;

) R % TSI 6 = 2 A (i RPN B )

e Discuss and decide on major issues related to EHS in campus laboratories;

PR R E SRS = A SR EHS I HE K I

e Effective investment to ensure a safe and healthy environment in campus laboratories;

DRAIE S S = 22 4 A A 5 A RN 5

e Urge campuss to implement laboratories to conduct safety and health environment inspections;

BHRBIAAT L6 & HEAT 22 4 f R B AG 25 T A%

e Promote all kinds of safety accidents and laws, regulations and requirements for safety, environmental

protection and health in a timely manner;

LIt B AR A SR G A A R L I R R HNE IR s

e Report laboratory safety accidents truthfully and cooperate with accident investigation in a timely

manner;

DI S i S 2 e A R A
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Other matters involving EHS.
Hoh o JEHSH 1 .

5.1.2 Campus EHS office 1 [RI#F 35 /{@E T4/ 22T A ZE(EHS)

Responsible for collecting relevant laws and regulations on safety, health and environmental protection,
regularly updating the list of laws and regulations, and providing relevant personnel with publicity and
training;

B FTUSCERAH SR I 22 4 A BRI DR DT T VEREE RN, € SR s B, AR OGN B S i S A% 45
il

Review the compliance of laws and regulations annually, and supervise the implementation of corrective
and preventive measures after the audit;

FEERNEEE AT S I T S %, B o A% i 2 1 TR 0 A AT

Assist the campus to implement the instructions of the higher authorities such as the Ministry of
Education and the Education Department on laboratory safety management, and timely forward the safety
management documents and materials of the superior and relevant departments, and communicate with
the relevant campus departments or discipline safety leaders in a timely manner;

BN AR A BT BB T4 L IV RS B 2 RN, R N EOR A
KESTIM 2 2E A BERE, KI5 22RO G- 501 Bl B 22 4 41 51 N kAT V38

Formulate and improve the laboratory safety management responsibility system and production safety
rules and regulations, including various laboratory safety operation guidelines, safety behavior codes,
etc., and strengthen campus laboratory safety work management;

T A 4 SR 5 22 4 A PR DUAE I AN 22 2 2 P AR 1) B, B4 A A st 8 2 iR R AR 51 . R AT
NFRTEAE, N 2R S 5 2 4 AR B

Develop an annual safety, health and environmental improvement plan, and monitor the effective
implementation of the plan;

] B 22 A A R FA R TR, I BRI AT

Organize campus-level laboratory safety inspections, urge relevant departments or laboratories to
formulate preventive measures for hidden hazards detected, and supervise and inspect the completion of
rectification of hidden hazards

YA I B 2kt TAE, BRAH ST T el s 500 A Y i R J T B v i e, B Bk A
e R B O AR IR e B s

In-depth on-site inspections should promptly correct any problems found. In the case of an emergency
that threat the safety in campus, it has the right to order it to stop related high-risk work or experiments,
and immediately report to the responsible person in charge of the discipline and the head of the campus's

safety;
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513

RN AL, KA ] TG 2 IE . 38 3 MR bl 22 A S BB L, AR ST Hfs IE A R =
JETAFERSEN, FEALRIR S A R AR T A SN 2 T

Supervise and inspect the use of safety protective equipment in the laboratory;

B AT SR = 2 B i F A S O

Responsible for reporting and investigating safety accidents, and supervising relevant laboratories or
departments to complete corresponding rectification work;

FFT 2 A E RS . WA, IR B SR SR8 5 B ] 56 ORH L AR B 5 A

Assist personnel in organizing work injury appraisal and implement the work injury insurance
regulations;

N NFALR T4 TAE, BT T ORI HLE 5

Responsible for chemical safety training and assessment of relevant operators in an appropriate and
effective manner.

TSR A R TT A AR AR AN G EAT A 2 i 2 R B

Relevant heads of labs and departments SZ2%; %= & £-&8 TR A FA
On the premise of ensuring safety, organize the implementation of the experimental plan, stop the
violations in a timely manner, and strictly prohibit the violations;
TERIEZ A RIHTIR T, AU SESEin TR, S i ATy, AR MR
Carry out laboratory safety inspections, keep abreast of safety trends, and rectify hidden dangers in a
timely manner;
BATSRIG E ek, BN ER e, M i AT R
Assist subject managers in accident investigation, analysis and handling;
B R A ST NBEAT SR A AT FIALBE
Responsible for completing laboratory safety operating procedures, and performing laboratory safety
performance inspections from time to time;
BT 58 RIS B L AR, AN AT S0 2 A PUTIE LA A
Responsible for risk assessment and experiment safety approval of labs activites;
B 5T LG 5 A I AT KU DA e SR 22 4 b i
Responsible for safety training and assessment of operating students and teachers in the laboratory;
TR LG % N AR 2 AR U 1 22 e BRI S5
Strictly implement the safety management system for hazardous chemicals storage, storage, and storage,
and transportation and use safety regulations
FEA% JBAT SE B A 2 i il AE . tHONE 2 R B B2 A ag s 8 e e
Fully responsible for safety and fire prevention work such as temporary storage of chemicals and

equipment in the laboratory.
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ST DA DTS AT R B S AT K A

5.1.4 Campus Operations Department £ fe 12 &

Responsible for the management of laboratory equipment and facilities in the laboratory, including: safety
facilities, special equipment, fire protection facilities, regular inspections and maintenance to make them
comply with safety technical requirements;
BFT IS 5 N SEI A Vet , B AW RRRh A THPTROE R R, E R A AR IR
I, AHAFT G2 R HRER
Responsible for formulating and reviewing various management systems related to equipment
manufacturing, renovation, maintenance, and overhaul;
PUSTHIE S B R WA HE . Bud. 4E9 . KB & TV B B
Carry out national and higher-level departments' safety regulations and regulations on equipment
manufacturing, overhaul, maintenance and construction, and formulate and revise operating regulations
and management systems for various types of machinery and equipment
PDE S, EREITR TG, K. gedrORIR Kt L7 2 A, T FEiT
B R e 2 (10 S E AR A B A
Carry out safety assessment on newly added and modified operating equipment and changes in operating
conditions to make it comply with safety technical requirements;
X BUGBAT R BRAE SR AR B AT 2 VA, (AT S R e BOREK,
Organize professional inspection of mobile equipment, and organize timely rectification of hidden
dangers in equipment and facilities;

HEW BB L b Ay, X Wk Bt A7 78 1 S i AU I 443 70 &
Responsible for the safety training and on-site safety management of relevant external contractors and
construction personnel;
B TS E AR IR AR A LT St LN 5 10 22 A 35 I 3 2 4 8 3 LA
Responsible for the management of pre-qualification, selection, pre-start preparation, operation process
supervision, performance evaluation, and renewal of operation-related contractors
FTTRIE B AR AR R PEAG Tle . et JT LATHES . /Rl R B RIVHY . ST E
i
Establish a directory and archive of qualified contractors.

VARV NI S E

5.1.5 Campus Operations Department-Chemical Warehouse 1 F&iz & 8-t 2 i B

Ensure that all chemicals and waste on campus are evaluated and a chemical and waste management file

is established.
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T DR XSRS N BT A 27 il R R FEWDBEAT A I 2 S A 2 i FUR S P 2

Ensure that laboratory raw materials such as chemicals and bacteria, and laboratory waste are classified
and archived in accordance with "Classification and Marking of Commonly Used Dangerous Chemicals"
and "Classification and Marking of Hazardous Waste".

BRORATAG s B AR S SO0 AR, DL R SR =8 IR S 1 IR R A B A 2% i R 23 28 Bbs 5 A fes
Wx I 724 70 28 S b 257 HEAT 3 S B VAR

Ensure the preparation of safety technical specifications and safety labels for products listed in hazardous
chemicals, and register hazardous chemicals in accordance with the requirements of the “Administrative
Measures for the Registration of Dangerous Chemicals”.

FAORAS N SE RS A 5 it 07 i ) 2 S BOR DA B AN 2 a8, JF % (alatb s wl Bid g B
%) EREAT et N &

Responsible for the safety management duties of the chemical warehouse and waste warehouse in the
campus.

TITAR AR R B R T & P ) % 4 B BT

5.1.6 Campus Operations Department-Purchasing Department 1 12 & &8-S W34

Responsible for obtaining safety technical specifications and safety labels when purchasing dangerous
chemicals, and not purchasing dangerous chemicals without safety technical specifications and safety
labels;

BT R IE FE A 22 ), BB 2 HOR UL B2 e, AR TG 2 AR Ul I F A2 4
PR 28 B s B A 25 i

Responsible for establishing and improving supplier management systems, formulating pre-qualification,
selection and renewal standards, and often identifying risks related to procurement.

ST RS I E G AL R E IR, T AT . IR A RIARUE, R RN RIEAH SRR

N o

5.1.7 Campus Construction Department A% [ %2 % #

Responsible for the safety assessment, review and construction of infrastructure projects, and make them
comply with national requirements on safety, fire prevention, health and sanitation, and "three
simultaneous” requirements, and ensure that their safety and environmental protection facilities are
designed, constructed, completed, and accepted simultaneously

TOTHEE I M 2Pl . MG T, JFMERFEEZCT %4 Pk, R A=K
BOR, FFRIEH 2 RN Bk, T BT 56

Responsible for safety training and site safety management of foreign contractors and construction

personnel of construction projects
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B 5T BT H AP R AR AL R S0 TN 5B 22 A B I S a4 B A
¢ Responsible for the management of contractor pre-qualification, selection, preparation before
construction, supervision of operation process, performance evaluation, renewal, etc .;
PSR AR R IR e JTLATHES . MRl R s . RIVFOY . 2L S ET 48 2
e Establish a directory and archive of qualified construction project contractors.
VA R LI H AL SR RIRY R

5.1.8 Ministry of Personnel AZE¥
e Responsible for purchasing injury insurance for laboratory personnel and laboratory personnel;
ST 3N 53 S S N A S AT RIS 5
. Responsmle for employee induction training.
7T TR 151

5.1.9 Finance Department i1 %58
e  When preparing and balancing financial plans, the source of funds for safety technology measures should
be guaranteed;
Gt FAGIE S5 RN, R ORAIE 22 AR S e R < SR U
e Supervise and evaluate the expenditure of safety expenses, and ensure that safety expenses are used

exclusively.

W R E TSI SR, REZ 2L HE .

5.2  Duties of managers &3 A\ & KIER 3
5.2.1 Principal (Principal Safety Officer) & (Z4&LXEHAFAN)
e  Guide the establishment and improvement of the responsibility system for production safety in campuss;
EER 5 AMVANNE 4 i 7 ofa U U keI E
e Organize the establishment of campus safety production rules and regulations and operating procedures;
AL R S 22 A 7 B ) AT R AR R 5
e Organize the development and implementation of campus safety education and training programs
2R 52 I S 2 A 22 A A R A IR
e Ensure the effective implementation of campus safety production inputs;
BRI 2 A P RN B RS it »
e Supervise and inspect the campus's work safety and eliminate the hidden dangers of production safety
accidents in time;

B MR 2 A AR, S T R 2 A iR i
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Organize the formulation and implementation of emergency rescue plans for campus production safety
accidents;

LA 58 I S 2 R A 7 2 4 N SRR TR
As the first person responsible for campus safety production, he is fully responsible for the campus's
hazardous chemical safety management work, and implements the basic and basic work of safety
production;
ERNF R LT H—THUEN, MR GR A b 2 28 B TR 2 57, ¥ S 2 4 A 7 R il
H5RZETAE;
Ensure that campus experimental activities meet the health and environmental requirements of relevant
national safety laws and regulations;
DR AR SR IS B AT & [ S 5% 22 AV A U R AR 5K
Ensure that the production, storage and transportation of raw materials, products and other materials are
carried out in a safe manner;
WOR A RL, 7= S SR AR A 8 LA 22 207 AT
Determine the campus's safety goals, review the safety production plan, issue safety management
systems, approve major safety technical measures, continuously improve the safety conditions of the
experiment, and ensure safety funding
m%%&%ﬁéﬁﬁ,%%ﬁ%iﬁﬁﬂ,%Eﬁé%@ﬂﬁ,M@iﬁﬁéﬁﬁ%%,%&&

A, MR TSN

Respon3|ble for presiding a safety production meeting to guide and resolve major issues in safety
management;
ST ERF AT LW, F5 M2 4 B i) 3K )
Ensure timely reporting of major accidents to relevant regulatory agencies such as the Education
Department and the Emergency Management Agency;
T DR A AR T R S N A 75 O T B I B B R 4 AR G M A )
Organize the investigation and handling of major accidents, and implement the "Four Misses" principle of
accidents;

HEVERFHR A, b, S DAoL R
Take safety work performance as an important basis for assessing the performance of management
personnel, and clarify the responsibilities of serious leaders and deal with it seriously;
% 4 TAE N GUHE R 128 BN GOV SR i S 2K, X R A BRI A SR 0T DA P2l
47\]\@;
Organize the formulation and implementation of emergency plans for major accidents in campuss.

HLZR 52 FF St 2 R F K N, SRR TS
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5.2.2 EHS officer FREFEREEEAR
e Organize or participate in the drafting of campus-level safety management rules and regulations,
emergency rescue plans for laboratory safety accidents, etc .;
M H S ST AR 2 TN E I B SEI0 2 22 N SR R &
e Organize or participate in campus safety production education and training, and truthfully record the
situation of work safety education and training;
AR e E T e ola S A= b | B M T e ot s S G B[ A
e Supervise the implementation of safety management measures for hazardous sources in each laboratory of
the campus;
B AR 75 ST = 6 B 5t 22 4 e P it 7 S
e Organize or participate in campus emergency rescue drills;
NI H S 5 2N SRR
e Inspect the campus's production safety status, timely eliminate hidden dangers of production safety
accidents, and put forward suggestions for improving production safety management;
R AR I 22 AR PRI, BN R A 7= 22 S R, R etk e A A A B
e Stop and correct |Ilegal command, force risky operations, and violation of operating procedures;
MR IEE TR s B SRR RAT N
e  Supervise the |mplementat|on of campus safety production rectification measures;
BAR V& S 2 2 4 A P B U T
e Responsible for collecting relevant laws and regulations on safety, health and environmental protection,
regularly updating the list of laws and regulations, and providing propaganda to relevant personnel.
Review the compliance of laws and regulations annually, and supervise the implementation of corrective
and preventive measures after the audit;
B TTHCHRAH S 1 22 A FRIA ORTT TH VARV, 58 W SR G B, A SR N R B A%
B BHENERNABORT G EEEAT H AL, B A S A 1E T i R BT
e Assist the principal and the safety committee to implement the relevant laboratory safety management
instructions of the superior, timely forward the production safety documents and information of the
superior and relevant departments, and communicate with the relevant departments and laboratories;
K R 2 e B L RS = A BN, KB R BRI T B ) A A PR
fEy BERL HREAHKETT, &Sk s BT
e Develop an annual safety, health and environmental protection improvement plan, and supervise the
implementation of the plan;
) 52 AP 2 A R OR ST R, O B R AT
e Responsible for the safety education and inspection of the staff who come to the campus temporarily;

BT I R A AL (I 3N AT & e 0H G 2
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523

Responsible for conducting campus-level safety education and training for laboratory operators such as
students and laboratory instructors, and organizing various campus-level safety activities;

B TR 2 A A S 3 0 A S SRR N BT R P A R, HEUTF R & KRR R %
ESEEIE

In-depth on-site inspections, supervise and assist in resolving related safety issues, and correct violations.
In the case of an emergency that endangers production safety, he has the right to order him to stop
operations and immediately report to the relevant leaders;

RN, BRI RA 2 a8, MIEEMIE. B2 &4 1R S,
ARTTLHAF IR, IR & A R T

Supervise and inspect the use of personal safety protective equipment in the laboratory;

B A S0 A N 244 Y A I O 5

Responsible for laboratory safety incident reporting and investigation, and supervise relevant laboratories
and departments to complete corresponding rectification measures;

FFTIRL ARt . WA, B SR SRS T] 57 R L ) R A i

Assist personnel in the identification of work accidents in laboratory accidents, and implement the
regulations on work injury insurance.

BN S AT SR80 = R A %€ T, ST LA IR RE o

Principle Investigator and Lab manager S2¥ S B EH TR R MAFA

Timely communicate and implement superior experimental safety requirements;

Sk DI B AT RS 2 4 K

Responsible for risk assessment and experiment safety approval of labs activites;

B3 S A DR TE B EAT KURG PP AL K S 22 A b v s

Conduct experimental activities on the premise of ensuring the safety of the experiment, stop the
violations in a timely manner, and strictly prohibit illegal operations;

FEQRUE S50 22 4 (AT $2 T BEAT SEBE 3, S il i AT, Pt el

When unsafe factors, dangers and accidents occur during the experiment, they must be dealt with
decisively, and immediately report to the superiors to prevent the accident from expanding;

FESEI R A 2 2R Wi Ly, SRWrabr, JRariiak s RS, By
N

Participate in laboratory safety inspections and rectify potential safety hazards in a timely manner;
SINSEI E 2 A, N2 ke BT B

When designing the experiment, consideration should be given to the innocuous treatment of waste and

the risk control of the experimental process;

BFSEIONT, I FA T AT . SR
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Participate in accident investigation, analysis and handling;

SRR T AL

Inspection, supervision and evaluation of the implementation of safety operating procedures in the
laboratory;

XFSELG 5 N 22 AR E AR PAT 1 DL HEAT A A B B A

Responsible for laboratory-level safety training and assessment of laboratory operators;

BTN SR8 ZE R AR N G BEAT S50 2 0 1) 22 R I KX B A s

Formulate and implement strict management systems for the storage, removal, and storage of dangerous
chemicals, as well as transportation, loading and unloading safety management systems, standardize
operations, and reduce accidents;

VT FBAT A S R AL 5 AR . N e A BRI BE S, S e A BRI B, AR
17N, IR EHOR A

Ensure that all chemicals in the laboratory (including experimental raw materials, intermediates and
products, waste, etc.) are evaluated and chemical use registration records are established;
BRSBTS CEUFESEIQ SR APRE . R AT = 5y RS HEAT VRAL I 2 4k %
dn A B e e 3R

Fully responsible for the safety and fire prevention of the laboratory chemical temporary storage area;
regularly conduct safety inspections on the chemical storage area and laboratory area, and follow up the
implementation of rectification measures.

AT B DT ST T A AR X 22 A K A s SR A 2 ol i A XA S 0 38 X A kAT 22 4 e
7, R R R AT

5.2.4 Maintenance engineers and supervisors & THEAREXE

Responsible for the management of laboratories and related auxiliary equipment and facilities, including
safety facilities, special equipment and fire protection facilities, and regular inspection and maintenance
to ensure that they meet safety technical requirements;

B 57 S50 % SO R A B % Vit , ELARe Ait. RPAN B THBT B R, E A AR 4k
RI%, HHFTE RERARER,

Responsible for formulating and reviewing various management systems related to equipment
manufacturing, renovation, maintenance, and overhaul;

BT E A B A NG . SOE . 4ED . KB % TR T B

Carry out national and higher-level management departments' safety regulations and regulations on
equipment manufacturing, maintenance, maintenance and construction, and formulate and revise

operating regulations and management systems for various types of machinery and equipment;
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TMIE R, EGE MM T R&RE . ffE. 4P 0 IR M L7 1 1) 22 A E, HliTF
BT B SRR 45 /B AR AN B A 2

Evaluate newly added, retrofitted, overdue operating equipment, and changes in operating conditions to
make it meet safety technology requirements;

XPHHG . UG, EBIE TS BRE R RS HEAT IR, AT A R AR IR,

Organize professional inspection of mobile equipment, and organize timely rectification of hidden
dangers in equipment and facilities;

MW BB LA, X B Bl A7 £ 1 S e R A S N 4 43 ) B R s

Responsible for the safety assessment, review and construction of operating projects, and make it comply
with the national requirements on safety, fire prevention, industrial hygiene and “three simultaneous”, and
ensure that their safety and environmental protection facilities are designed, constructed, completed, and
accepted simultaneously

TS E W H K22 Pl SEENE L, JHEHAEEZET 24, Bik. Tl A K =R
BOR, FFORUEH 2 EIMREHERIN Bt T, BT 5

Responsible for safety training and on-site safety management of foreign contractors and construction
personnel in operating projects;

B FTIEE TUH AP RAREL R S0t TN 53 10 22 4 1 I S I b 2 4 B A

Responsible for the management of pre-qualification, selection, pre-start preparation, operation process
supervision, performance evaluation, renewal, etc. of the operating project contractor; establishment of
qualified contractor directory and file.

HTTRHEE T H AR A TR . JEE. JFLAidES . (Pl IR E . RV . S STE
B @I A RER AR R R

5.2.5 Campus Construction Project Manager / Engineer £ Fel% % i H 23/ T2 If

Evaluate new and modified operating equipment and changes in operating conditions to make it meet
safety technical requirements;

PTG BOEBAT A BRAE S RS EAT VA, AT S R R ROR R,

Responsible for safety assessment, review and construction of infrastructure projects, and make them
comply with national requirements on safety, fire prevention, industrial hygiene and "three
simultaneous”, and ensure that their safety and environmental protection facilities are designed,
constructed, completed, and accepted at the same time;

HoT I H 22 vEE . SAEME L, JFERAFSEICT%4e, Pk, Tk DA K =R
BOR, FFRIEH 2 RN Bk, T BT 56

Responsible for safety training and site safety management of foreign contractors and construction

personnel on campus construction projects;
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B TR el S VI APk AR L 7R B N B 2 A B S 3 4 2 4 B A

Responsible for the management of pre-qualification, selection, preparation, construction process
supervision, performance evaluation, renewal, etc. of campus construction project contractors;
establishment of a qualified campus construction project contractor list and file.

B BT A2 el S e T AR PR TR . R BR. T LRI MR RN . KRBT, SRS
AT, FRSLERE R el e T AR LT A4 SRR R

5.3 Duties of laboratory faculty and students SZ% E# 7 K 224 B 5T

Comply with the safety operation regulations of the respective laboratory and experiment contents to
ensure that they do not violate the regulations;
Y H SR ALY A R EE , H IR A AR AT
Comply with the maintenance requirements of laboratory equipment to ensure the safety and normal
operation of laboratory equipment;
P R WA MU IR TR EOR, BRI & %25 B IS,
Comply with the safety management system of laboratories and laboratory-related equipment;
T SIS 35 NS N SR B AH DR TR 1) 22 4 B
Use and wear personal protective equipment properly;
TR AN IRIRAS AR5 37 F i
Have the responsibility to discourage and correct others' illegal operations;
A TR BRI 2 TE N P i R A
The right to refuse guidance that does not meet safety requirements or regulations;
ABAR LA G 22 2B R BHIE (48 T
Actively participate in various laboratory safety publicity and education activities;
MRS MM =2 281E, BETED:
Pay attention to the safety environment of the laboratory, and make reasonable suggestions or opinions to
the responsible person or department;
RVESRI = 22 IAEE, [ R DT NEG T4 & B AL @ s
When an accident is found, report it immediately to the laboratory manager and the campus emergency
management team.

FBL R, 37 R A S S A T AR B B B A AR T

5.4 Evaluation of laboratory safety responsibility system SZ% % 224 BHAEH| K5 1%
5.4.1 Assessment method %% J7 =\,

The safety assessment is the assessment of the completion of the annual safety, environmental protection

and health improvement project by each laboratory and the relevant department of laboratory equipment;
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LA A e RS ST 3 NI SB35 A SR B0 A 5T 1 TR T4 B2 e A A DR Ak B ek I 5 e 1
Ft%s

Evaluate the performance of the laboratory or laboratory equipment department by comparing the number
of questions and the completion rate, and report the results to the campus safety committee for review.
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5.4.2 Laboratory safety assessment time SZI6 % %2 4= % 4% 1 I} (7]

The assessment is conducted semi-annually, which is carried out in March-April and October-November;
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The results were also publicized within one month.
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