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PURPOSE H )

In order to optimize and ensure the safety and reliability of external interactive activity (including: visits,
visiting experimental, and guiding experimental), to avoid incidents happen, and to ensure the effectiveness
and efficiency of the entire activity, this instruction is formulated to standardize the overall process.

N T AT RN LR B OGS (5. LI ESM. U7 SLRANR FLRE ) K2 atEm
MR, R R AR IS, ROy TR TE SRR AR, R E LR 5| T AR HEAL
ARG .

SCOPE i
The provisions of this instuctions apply to all departments in the Guangdong Technion Israel Institute of

Technology related to laboratory visits, visiting experimentals and guiding experimentals etc. lab activities.
AR E E T AR LGB B A e N SR B S AH ORI S W U5 1) 4G 3 SE 3G 30 (0 &S] .

Terminology Ri&
Campus EHS office: environment, health, safety
FREHSTP A : MU R DA, ZafSrE BT,

Project sponsor: The project sponsor can be the initiating department or individual for lab activity, which can
generally be initiated by an external association, institution, individual or some person or department from
campus.

TH RN BUH A NSRRGSR AT N, — T a2 HUR . DB 22
A NEREEAS BT T A -

Project Approver: is the person who approves and authorizes for labs activities, and can generally be the
campus’ program head or management.

TUHHLHEN : 2 SEIRE SN I HEE RIS AN B2, — T DO 22 R 2 B St N B R LR

Responsibility BR 3%
Laboratory Manager
KEEHARA
e Assisting to optimize lab activities to make it fit to the needs of the initiator’s requirement.
P BRI SEEE B, A NG A AR S = BUR AN AT s s A N/ oK
e Being responsible for the preparation of equipment and the development of experimental safety

guiding for lab visits, guided experiments and other activities.
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e Being responsible for the preparation of relevant experimental equipment and items according to the
lab activity plan.
B 5T 4% S0 TS B TR A S0 B £ AT il 5
e Coordinate the activity arrangements of lab staff involved in lab activities.
i SEI8 S B AH K S50 =N K AR 22k
e Providing appropriate safety training for personnel participating in lab activities.
NZINFERAE B I G2 S A LR 22 B I
e Supervising the conduct of lab’s experimental activities and reporting abnormal situation to the
project leader or campus management without delay.
B SRIGVE S AT e, [T H 51 D7 N BRE BEE N G R IR R W L
Lab staff L= A 5

Assist to prepare experimental equipment and items according to lab activity plan.

B SRG = 4 S B T R A SE I B A AT i 5

Coordinate the work of laboratory personnel involved in lab’s experimental activities.

PR SRS B AH S S FE N G A SR AR T 5

Provide appropriate experimental safety instructions to personnel participating in experimental
activities.

NZ NI IE SN SR R 1) S50 22 4 B R 4 5

Monitor the experimental activities and report abnormal situations to the lab manager without delay.
B SEI IS BT, 0] S5 % 47 5 N VAR S A 0 o

Campus EHS office REFF/BREE/RENAZUATEHR : REREDAE)

Assist to formulate the safety instructions for lab experimental activities to ensure that all relevant
units comply with the requirements and carry out the corresponding activities in an orderly manner.
DB AR Gm | SE IR B 22 AR 5], MRS ISR AL ST R, A P IT A BRI 3l 5

Assist to check the availability of personal safety protection equipment related to lab’s experimental
activities.

e Bl 5 S A6 E B 5 B9 N 22 45 4 i E #5475 O s

Assist to handle and coordinate the abnormal situations that arise during experimental activities.

ir B AR B A £ S8 Bl R B S AR O
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e Supervise and check the implementation of safety measures of lab’s experimental activities, such as
commercial insurance for the participants regarding this lab activity, the completion status of the
safety training of personnel, the completion of the safety assessment of lab’s experimental activities
developed by lab, etc.
ot B ARG A SIS B P & T A T K S, Bl 2548 388 N 0K T S B )
prVAORES N B3R 22 B S SO0« S5 55 e SRITE B K 22 A VP 2 15 58 R A

Campus Operation Department BHEE #817]
e Assist in coordinating arrangements for personnel and facilities and equipment involved in lab
activities.
BB e SIS Bl B K SRAT BN SRS 1R 4% 22 F
e Ensure that the status of lab’s support equipment and facilities related to lab experimental activities
meet the requirements of the activities.
T DR S 565 I AH 5 SI2 6 2 il B e 48 I IR 25 AR Wi B K

Procurement & aEp
e Procure the commercial insurance coverage can cover injury and property loss resulting from the

activities of external personnel entering into campus.

KRG BRINRARARNENSBEHNASHE.

Department of News & Public Affairs £ 5/ L EEER
e External releases involving lab activities should be reviewed and approved by the University's Media
Affairs Department.
W S AR BRI A KA SRR, N P A A W o 55 8 o A AN o A A v

5.0 Process of lab activity SZIIE SRR
5.1 Project application SEIES I B B
e The initiator of the lab activity needs to submit a project request to the campus management or
program head.
SCIOE B R SN T ) A el I AR A BT SRR A TR 4 BT AR I E R
e The units and individuals involved in the lab activity (from all relevant departments, external or
internal) need to have a face to face meeting to confirm and work out an action plan in order to

solidate specific details of the activity and to develop an appropriate plan for the lab activity.
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The lab involved in the activity need to develop specific plans for the lab activities, mainly to
confirm the possibility of finding simple and safe ways to meet the purpose of the whole
experimental activity
TSP K S = 7 O SL I S i A ) E B AR BT R, BRI 5 T B4R B A ER A 2
STV B SRR B 1 H
The initiator of the lab activity needs to confirm the plan of activities, which mainly contains.
SEIE B KB 5 BB E BN T %, EEAS
1) Determine the content of the activity, e.g., lab visit, observation of experiments,
participation in guided experiments, etc.
B ESIIVERT, Bl SEIRES WA WESLR. 251 IELRSE,
2) Determine the experimental hazard assessment (EHA) with the lab manager according to
the content of the activity.
AR B 5T 15 2 S 8 47 BT N 5 S50 AU T At
3) Determine also the appropriate safety-controlled measures (e.g. content of safety training,
safety activity protocols/agreement, commercial insurance for experiment, etc.) with the
person in charge of the laboratory, as well as with the EHS office staff.
RIS A SES = A TTN, AREHSAMA S N G A N 1) 22 i il (i an: 22 Rkl
B ZEWEENI BN AR RS
After confirming the plan of lab activities, it needs to finalize the plan including the arrangement of
personnel and the time of activities to be implemented in this project, and then the application form
needs to be submitted to the campus management for approval.
W E LIS BN T G, AT R SERIN 2 HE L VS S AR N AT R TR A
[ P i 52 i 2 R 1 28 2 B R A
In order to better arrange the activity, the applicant should submit the form to the corresponding
contact office of GTIT at least 3 working days in advance; (submitted by mail)
N T B RRR E WA, RIE AN EDRAN TIEHIHS, JHRC R AR
BRARAALL: (AT H R i 57)
If the activity is involved experiment content, please submit the application form to the
corresponding contact office of GTIIT 10 working days in advance;
W R SER NS, TR ATLI0 AR H 32 H i
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5.2 Project approval SE¥EZENIR B #HE#E

The campus management or program head reviews the activity proposal to ensure that it meets the
relevant needs of the campus and then approve the application form.

FRUE R B R A DT NH ARG S T 5, W RIA B A ST RS, AR FE R N E R
After the project leader obtains approval for the lab activity, he/she need to have a final confirmation
for the specific arrangements of the lab activity with the relevant lab manager, the EHS office and the
participating organizers, thus facilitating the implementation of the specific work of each party.

TUH 757 NI SL 0005 3 F s &b dE G, MARSRSELG = . EHS/MA B2 516 3 Y 4L 2375
SEEBSEARZHE, W E T #0776 24 B B4R A

5.3  Project implementation SEE¥E S H $i4T

The lab activity must be carried out under the originally designed plan.

Campus lab and any activity personnel have the right to stop the activity in case of any deviation or
danger.

SO E B AAE SRR T T R R AT 0 AT A 2 B R, AR S AT fE A
AARUE LR IE S

During the visit, attendee must be accompanied by lab staff, or carry out relevant activities under the
guiding of lab manager or assigned staff.

S, TR SR B ), ARSI = 1 ST N R T T A R TE Bl .

5.4  Summary of experimental activity project (if required) SEIESHTH B B4 (WHRE)

If a summary report needs to be provided, the organizer of activity will coordinate the preparation of
script. If the manuscript involves external release, it should be reviewed and approved by department
of News & Public Affairs before release.

W EIR AR RS, OGS LT GRS RO AN R A SR, B SRR RS AL
25 AL A HE J5 7 W] R AT

6.0 Annex fHF
GTHT_EHS_02_03_A01 Flowchart of lab activity SZZ&% 590 H 852 &
GTHT_EHS_02_03_A02 Application form of lab visiting and experiment SEX7E3) TR B BHiER
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