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1. Purpose HHJ

In order to standardize the safety management of electricity safty use in campus and
construction projects, and prevent electric shock accidents or equipment electrical failures

happens during dialy operation or maintenance.
G FA A B vt T H L2 B B, BB ERAE . 4Bl i b R A N s
CER R

2. Scope Yo
The provisions of this document apply to the operation and maintenance of all electrical

equipment within the GTIIT, as well as the safety of electricity use in offices and projects.
AR E T AR LS B T B W T A BB R AR . 4R S p A = AT H
24

3. Terminology Ri&

Electrical installation: A combination of several interconnected electrical equipment in a
certain space or place. Such as: transformers, power distribution cabinets and internal

components.
HARE: —ENS P + EAERENE RS RAE. I ZEG. &
AR Ko A BB AA) £
Electric equipment: equipment powered by electricity.
AN DLV REEINEI I
Electrical hazard: refers to the electrical injury that may exist in school construction
projects, such as:
HASEH: SR FRE W T H v BRI B E, #ilan:

e Electric shock and burns caused by contact;

RT3 A 5 S o FRL AT AR A%
e Arcburn
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L GIURED3 ;
e Fire or explosion caused by arc or short circuit;
LGN, R 5 R B 5
e The potential harm caused by the electric shock caused the human body to fall and

the equipment is suddenly stopped after power failure.

FL oy RN AR R DA R 6 W7 L SR PR 452 LRI (R P HE B 3 55

4. Responsibility BR 35
Campus Cconstruction Department 1 & 2 % &5

e Responsible for the inspection and maintenance of electrical installations, electrical
equipment, and office electricity in campus construction projects.

TR B T H B E . B U AEH B E. 47,

¢ Organize regular electricity safety inspections for campus construction projects.
MLV F B T H E I B2 ek d

e Ensure that the electrical workers in the project is certified and work strictly in

accordance with relevant electrical standards or operating procedures.

PRUETI H TR N GRFIE B, IR A 3% A0 5¢ f b e B A AR 3 AT

Campus EHS office ZE&HAZE
e Supervise the implementation of relevant laws, regulations, and standards for school
construction projects.
HAZ P R SGIEAR . FTE . SR vt T H AR dE BT I
e Provide necessary electrical safety training for construction projects.
St TIH L E R 2RI
e Assist and support the campus construction department in conducting electricity

hazard analysis of school construction projects and selection of labor insurance

supplies.
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BRI SRR AR el i e AR AT S A i T H W fE b 5 R ke
e Participate in the inspection of electricity consumption of school construction

projects, and track the rectification of hidden dangers or hazards.
Z e R A O T H A, I PR R R R e R L

e Conduct electricity hazard analysis of campus’s construction projects, develop
corresponding safety measures, and provide the reference for the selection of

personal protective equipment.
BEAT A it T H G E b, E AR 2 A, SR N4 L
T

5. Electricity safety requirements F B 22 E K
5.1. Qualifications and training %% 55|

e Operators of electric equipment receive job training before taking up the work, and
are familiar with the electrical operation regulations and requirements of the post;

RNV BRI N R BRI BT BRI, GBS B A HL R E AR A LR
e Electrical maintenance personnel must hold valid qualification certificates and

receive the job training;
HLAHES N LA RO AR TS, 32 AL BRI
e Project management personnel and workers should receive training on safe

electricity use and first aid for electric shock.

WHAE BN G TN 2 R, il S5

5.2.  Electricity safety regulations B &4 E
5.2.1. Equipment requirements #& 23K

Before using the electrical device, confirm that it meets the corresponding working

environmental and using requirements, understand the potential hazards and

© All rights of multiplication are reserved to GTIIT Page 4 of 10




File No.: GTIIT_EHS 02 13
XHHS

Rev. No.: 03

GTHT_EHS_ISO file | s

Effective date: 2025-12-01
A HE:

File name Electrical Safety

Xt R4

corresponding safety control measures, and use it correctly according to the requirements
of the product’s manual;

R E AR I, AT S A N A EORAE S R 25Kk, 1 A T vl g
PR GBS DLR A S ) SR $5 0 427 i A5 P 30 B 5 ) SR AR A 1 5

Electrical devices cannot be overloaded or used with faults, and flammable, explosive,
and corrosive materials should not be stacked nearby. Such as: in the power transformer
room, close to the power cabinet etc.;

LU B A BB DU 3B AT SO SR AT, I AR HE IR 2 A S AT JEE ) i
. WA, ISR T A

It is forbidden to use electrical circuits with insulation aging or loss of insulation
performance, and protective covers should be added across the ground,;

SRR A G A B RGN RE I R R, 2R I TN D R

When the protection device is activated or the fuse melts, the cause should be identified,
the fault removed, and the electrical device restored to normal before reconnecting the
power supply and continuing to use it. When replacing the melt, the melt specification of
the fuse should not be arbitrarily changed or replaced with other wires;

ARG B S BB WA AR TS, B AR HEERERE, JRERIA R
HOWREIEH G4 BEEBZE i, QRS o T B AR I AN AT R SO s i 45 1)
R AR BIOH] HoAh T 2 A0

When the insulation or casing of the electrical device is damaged, which may cause the
human body to touch the live part, it should be stopped immediately and repaired or
replaced in time;

AR ERAGESN IR, TTRE S BRI Al AR I, BOZEMF IEfEA,
I B A 2 B 4

When the electric equipment and tools are out of use, malfunction or sudden power
failure, the power shall be cut off in time, and corresponding technical measures shall be

taken when necessary;
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RBI A TLHEAFIEAE T A s i R SR A5 R I 250 L R I DD T EL s, 0 2 I
KU LA it

Electrical devices and equipment should have accurate identification and warning signs,
as well as electrical information necessary for safe operation and maintenance of
electrical equipment;

AR E . B A HERARIRATE S bR, AL e A B s s 4B i 23
HUE B

The main distribution room and the second-level distribution cabinet must be locked, and
only maintenance personnel can enter and open it. The third-level power box or switch

box must not be locked to ensure that the operator can cut off the power in a timely

manner;
MECHDE . AL EE, HAEGEB N R A BRI S, =IO
KNS 8L, DMRIERAES2E 0, #E N GLEe S i e,

The grounding or zero-connection of electrical devices, equipment, power tools, etc. must
meet the requirements of national standards (see "Code for Design of Grounding of

Industrial and Civil Power Equipment");
AR E . B W3 L ASHM B RO & BRI EER (20 (TS5 RA
e B T RRTE ) O

Electrical devices and power tools shall be scrapped if they cannot be repaired or if they

fail to achieve the specified safety technical performance after repair.
RABEE . ) TR AR E BB 5 5 ik A BIHIE ) 2 e BORYE RE T PAR
}Eo

5.2.2.0perating requirements E/EE R

Operators of electric equipment and tools must pass the related training and operate

strictly in accordance with equipment operation instruction;
AR THBREN BB KA, I A& B AR 1R
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Except for professional electricians, it is forbidden for any unauthorized personnel to
dismantle the protective equipment, switches, lines, etc. of electric equipment, and notify
maintenance personnel in time of failure, and prohibit self-maintenance.

Brlb f T Ak, ZEIEHARIRAN ZRER B i s B3 E . Ik, 2y, il
bR N BRI 4E B N By, 2R IE HAT YRS

The construction personnel are only allowed to operate the relevant equipment of their
own work.

Jiti TN 53 R SCVF R AR BR A AR SR

Before using it every day, you must first check the electrical equipment for damage or
parts falling off, especially protective devices and other safety devices.

FERERAEHIHT, AU & & RO E IR, JCHEN R B A
B

The mobile and portable power tools should be inspected for housing, switch, and circuit

before daily use. When using, the circuit should avoid crossing the channel as much as

possible.
¥, IR s) TR OIEH TR AT, JF8 o 4k, RN, 4R
iR UIRAY ) BUBIRER

5.2.3.0ther safety requirements &% £ EK
It is forbidden to use power cord reels or sockets that are damaged, leaked or have other
unsafe defects;
SEIEAER IR TR B AE IV E A 2 R R A I R A A A
The user must use the equipment in strict accordance with the regulations and instructions
for safe use of the equipment;
AN DR 200 772 A 2 BRI e R A2 5 P 0 B - 22 A PR A
Electrical equipment is strictly forbidden to be connected randomly and overloaded:;

L AR A TP SE AR L% L B A
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The power cord reel and socket cannot be used in a humid place, and the bare wire cannot
be directly inserted into the socket;

HIYRZEAT . R AN REE IR P, ASRER R B Rt 4 e

Can't change, connect, install wiring, sockets, etc. without authorization;

ANRETE E O B, AR, TSR

If the electrical appliances, circuits, lights, etc. used in the project are faulty, they should

be reported for repair timely.

WH A A g ST LR, N R .

5.2.4.Inspection and repair of electrical equipment SR R& R E R 4B
The inspection and maintenance of electrical installations, electrical equipment, and other
electrical facilities (such as lighting, sockets, etc.) must be carried out by professional
electrical maintenance personnel, and follow the equipment operation and maintenance
procedures.
HAAREE . Bzl L e iR uE iR, 5S4 0ot Lok
YN T, ST B BRI AR BRI
Electrical maintenance personnel should be trained in safety technology, work with a
certificate, and use qualified PPE for electricians who have passed regular inspections or
tests during operation.
HAGESF N AN A LR EORTEI, FRIE B, ARV 2 e i & 5056 S 4% 1)
HL TP 57 DR
Electrical maintenance personnel must be familiar with the rated capacity, protection
methods and requirements of all electrical devices, the setting values of protection
devices and the specifications of protection components. Do not modify the electrical

installation or extend the electrical wiring without authorization.
RGES N R ZAGE T B R BIAUE B & RIS MR . R EEE )
BRI ORI . A E B T S A B B K R R B
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It is forbidden to increase the rated capacity of the electric device without permission, and
the setting value of the protective device and the specifications of the protective
components must not be arbitrarily changed.

ZEIETE B R AR E N AUE B E, MR UEh R %E B R 2 ORI oY
TR o

When repairing electrical devices and electrical equipment, in order to prevent misuse by
others, they should be locked.

AR E . BB, 9Bt N RIRAE, R BT

Electrical installations must be inspected daily.

R E IR R AT &

The electrical part of the electric equipment shall be carried out according to the overall
maintenance plan of the equipment.

RS T HL R 0 42 B A BEAR 4 i T R AT

Portable power tools should have the regular checked such as once a month.

s TR A X,

All electric wires, sockets and drag boards in the construction area should be inspected
once a month and clearly marked with qualified labels.

The content of the qualified label should include the inspection time, the inspector, and

the next inspection time.

it T XIS N I BT FL AR J AR S AR S N R U R B S AR AR
BRI N AN AR AR, fEA, AR R A .
All inspections and maintenance must be recorded.

Pt 4EB A idt.

5.2.5.Emergency response N 24

When an electrical fault occurs, the maintenance personnel must rush to the scene

immediately to eliminate the fault.
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LR AR, 4EE N R REE R, HERR

When a personal electric shock occurs, the power supply should be disconnected
immediately, so that the electric shock person is separated from the live part and
immediate first aid is provided. Before cutting off the power supply, it is forbidden for
other personnel to directly contact the electric shock person.

BRAEN S il R s, SIST RO R, A A e N S S R AR S I, RSBk
TRR. TEVIW R 2 AR E H At N 53 B Rl i N

When an electrical fire occurs, immediately disconnect the power supply, and use
designated firefighting equipment to extinguish the fire.

R AR, LRI YR, JF R F BT B 8 A1 BEAT K K

6.0 Annex P&
None ¢
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