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1 Purpose HKJ
To clarify the school's requirements for the selection, distribution, use, disposal and management of
personal protective equipment (hereinafter referred to as "PPE") suppliers and their products, guide the
correct distribution, use and management of personal protective equipment, and protect the safety and
health of teachers and students during the experiment. Prevention of personal injury.
B RO A B3 e (B T 8K “PPE” Y BERIRT R H ™ h AR 6 ARG A IR FF AN B EE
R, FEFIEFATL AEHAAE B NG F ORI AEAE LU0 I R o (22 e AR, TS A5
15 F R
2 Scope il
This procedure applies to PPE management in the laboratory of GTIIT and in areas where PPE is used.
AFEFIEE T TR DL H1 B T 2 e S 6 58 A AL PPE A X3S N 1Y) PPE 7L
3 Terminology RiZ&
3.1 PPE
It refers to the defensive equipment worn by individuals to protect themselves from accidental injuries
and occupational hazards.
PPE includes: respiratory protective gear, eye protectors, face protectors, hearing aids, protective shoes,
protective gloves, protective clothing, etc.
FEARTRA N RO G 8 e S T AP S T e 286 A0 NBE S 2 () SR AP 2%
PPE (Udfi: WP H. BRI A, MR, Wiy R, P, i FE. bR
3.2 Laboratory basic personal protective equipment 25 EFH AN A B %L
PPE for general protection, including safety glasses, general lab coat (white coat).
TR — B3 ) PPE, B4R MG . B SLIG I (F RE.
3.3 Special PPE £:%% PPE

In addition to the basic PPE, according to the actual experimental needs, for the special hazards that

may exist in the experiment, such as: energy release, corrosion, hitting objects, suffocation, toxicity, heat
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4.1

4.2

/ frostbite, etc., provide protective personal protective equipment, such as: chemical protective clothing,
Insulation gloves, self-contained air breathing apparatus, etc.
FA PPE DASh, MRIGSEFRSRIGTT R, 0SS0 b Al BEAAERURRIR G T, BN RE R, R, 4T
ik, B2, Bk B0, SREI RN AR, Bl AsE B i BRI I T
EEEF N/ E
Responsibility R 5T
EHS officer
e Assist in the evaluation and selection of PPE products in various laboratories in the school;
PRI Y %S00 5 PPE 7= Rl VAl AR AL
e Assist in the procurement of evaluation, review, approval and filing of PPE suppliers;
rBIRIEXS PPE BERIF I VP AL . B A% HHbHE R s
e Regularly organize a review or inspection of the compliance of the program in the school/laboratory;
SE S GU0F A8/ SR B AT AT AT A5 6 ) o A A 7
e Provide PPE safety training;
it PPE 85I
e Provide technical support for the use of PPE in each laboratory;
NS S PPE (A SR AN MR SR
e Responsible for program updates.
Uik w N SR T
Lab Manager S ZE 5T A
e Perform risk assessments related to laboratory operations and identify PPE requirements for risks in
each laboratory based on relevant risk assessments;
PHAT S8 Z 4R A AE S XU PIATT, AR AH 50 XS P At 131 #5526 25 A XU of J82 649 PPE 75 3K 5
e Conduct relevant PPE training for all relevant personnel in the laboratory and provide necessary

documentation;
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B 57 S8 = N ATA A G N AT ARG PPE 5L, FRER LA B SO BERL

Responsible for all relevant personnel in the laboratory to use PPE as required;

DT % N T AH R N R AL ZERAEH PPE;

According to the actual use of the laboratory PPE, ensure the minimum safety stock of the laboratory
to ensure the relevant safety needs;

MR 5256 % PPE ISR I, Wi fRZ SN SRR A Ay, DAORBREARSC 22 4 75 5K s
Responsible for the daily management (use and retirement) and supervision of PPE;

P57 PPE [ HL (i PRI 2 ) B

Responsible for the quality control of PPE receipts in their respective laboratories, including
inspection and acceptance of PPE packaging and integrity, including collection of product
specifications, product certification and product inspection verification;

197 % SLI6 % PPE BT A SR ), ARG 6 PPE 3 R e M RS BB, A HE ISR P T it
B 7 i A AU A 50

Participate in the evaluation and review of relevant PPE suppliers;

ZNRIAASS PPE HH L 7 ATk A o %

Provide relevant PPE to laboratory visitors;

[7] 5 6 5 U 2 S (AR 5K PPE;

4.3 Campus Operations Purchasing Department K2 [t i& & % W &5

Responsible for the preparation of procurement contracts and the supervision of the procurement
process;

B DT R £ T P i 1) B R AL A2 ) M

Responsible for the evaluation, review, approval and filing of PPE suppliers;

TR PPE GENIETHEAT VP Ah . A%, HEE S & R

Responsible for the centralized procurement, storage and distribution of relevant PPE.

TSTHATARR PPE ISR RIW . A7 AT
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4.4 Allusers FTEfEF AR

5.1

5.2

5.3

All relevant personnel, including teachers, students, contractors and visitors, should properly wear

personal protective equipment according to the requirements of this procedure and each laboratory,

and properly maintain personal protective equipment in accordance with relevant requirements and

training content.
PR, BRI . AR R AN U5 2 AR AR 7 25K, A& 9246 5 BER 1A 27 A A B
P, R RS EOR SR N S, B4 ORI A B4 FH il

Procedural requirements F2/FE X

Hazard Assessment f& E PPl
Each laboratory assesses the laboratory's risk at least once a year and makes recommendations for
purchasing PPE or PPE adaptability.
B SRy = AR A D YO ARSI = B MR HEAT A, 4R I SKE PPE B PPE I B I
Supplier qualification assessment {3 /& % i PE{E
Check the supplier's business license, production license, product test report, product qualification
certificate and safety mark. Select at least one qualified supplier for each PPE.
R AL B B ED AR L AR PR VF R S 7 S AR L 7 S SRR 2 bR £ 55 . R PPE
R PE BRI
PPE Procurement PPE 3K
The specifications, model and quantity shall be determined by the EHS, and the procurement
department shall make the procurement. The procurement department shall not arbitrarily change
the specifications, models and additions and subtractions;
HT EHS AfE MR RS AR, RIS TEATRIG, RIGE T ISR & SO . RS
VR ieE
When purchasing the protective equipment, the purchasing department not only requires the

product's protective performance to be reliable, but also ensures the safety and health of the user.
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5.4

5.5

It also requires the product to have good performance, convenience and flexibility, and also consider
the cost;
SRR TR F R, ACESR S B P RE T 5, BERf OR1E A 1 22 e AN B, T L
R & TR RELF, TifE. R, FANEEH BRI,
The purchased products must comply with national standards or industry standards, and it is strictly
forbidden to purchase unlicensed products or counterfeit and shoddy products. Otherwise, the
purchased products will not be allowed to enter the warehouse. The consequences are borne by the
purchaser.
FIT O SRR W b AT [ R B AT AL AR, PSR TCE ™ i BB B Dy 97 o 500, T
PR AN B AR A R R SR KA

PPE Acceptance PPE Z8Uf
PPE storage should have a valid certificate and the name of the manufacturer. The special PPE should
also have “three certificates complete” (safe production license, safety appraisal certificate, product
certificate), otherwise the PPE acceptance personnel have the right to terminate the acceptance and
return the goods.
PPE NFE, N AAHBMIEARUESLA 4, Fefh PPE LR “ =1EFF4” (AL VFrlIE,
AU PEMARAE)  , I PPE BGUSCN 1A B RIS EIR T AR 2.
Before the PPE is put into storage, it shall be jointly accepted by the EHS, Lab Manager, the warehouse
personnel and the purchasing personnel, and signed and confirmed. It is not allowed to enter the
warehouse without passing the inspection, and it is not allowed to be put into use.
PPE ANJETT, HIEHS. &L= TTN. B NG RGN GEREI, JF87 k. REk
At AN 5T, ARG .

Storage and Custody of PPE  PPE [ fifi {7 5 & &
The PPE in the warehouse should be classified and stored according to its natural attributes,

specifications, models, features and uses. Consider the environmental conditions of the storage place
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5.6

5.7

and perfect storage measures, and conscientiously implement the “Ten Prevention” (fire prevention,
moisture proof, dust prevention, anti-theft, anti-corrosion, sun protection, anti-rust, anti-expiration,
anti-fouling, anti-mixing) of the warehouse to prevent the loss of responsibility for storage. occur;
ED W H PPE, MARFEIL HAREYE. BAR . BUS | R A& HEAT 70 /A AE . B IRt A7 30 P
RIS SR AT A S AR S 0, DN DAT O “ 1B (Bik. Bl Bk Bids. B B
Wiy Bith. B Bids. Bl AR R TUERUR KL
The PPE kept in custody shall not be lent or misappropriated without the consent of Lab Manager or
the head of the department.
TR PPE, RASLIG M DT NS TT A, —HANESE B A5 B s

PPE adoption and distribution PPE 4T KX
Accepting PPE must hold a valid receipt form(signed or email confirmed by the head of the
department or laboratory) and must be verified by the supervisor before issuance;
GiFH PPE, MR LA IURFE (190 B S 08 38 10 5T NS T BRI AERA N, 22 A B sk
Ja I3 AR
The physical object must be consistent with the marking on the picking list;
S 6 0 R _E R — 2
Prohibited in other materials instead of labor protection products were issued;
FEEECLR e AR 55 sl 4 AT ARG
After receiving the protective equipment, Lab Manager shall promptly issue it to the experimental
personnel and wear it in time as required.
SEUG = DT N4 5, RN AR S8 N 51, 4% R B I IE A 38 o

PPE training PPE 357/l
Lab Manager should complete PPE training in admission training for new staff, students and visitors;
SIS = N TTNSAEHT 01 L. SAEMVIE AR 58 5% PPE BRI

Each laboratory organizes training at least once a year according to the characteristics of each
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5.8

laboratory; if necessary (if major changes or non-conformities occur), the frequency of training
should be appropriately increased;
o ILIG FE A &% S = IR RS I B DR SR I IR BN (G PR R AR T B
FI), NI IR

Use, cleaning and maintenance of PPE  PPE ffi . &S M4EY
PPE must be worn in accordance with the requirements of its area when entering the
laboratory/other designated areas;
TN B S50 2 /A 15 7 DX 0 20 4 L IX I 5K % 38 PPE
Wear the necessary special PPE according to the risk of the experiment to be carried out and the
relevant safety measures;
ARG TS AT S XS, AR ARG 22 e MR, 2 () B0 75 IR RF 7k PPE;
PPE must be regularly inspected or tested in accordance with its instructions to ensure that it is in
good condition of use;
PPE WA ZBUAR s FLAE FH 10 R AT i€ AR A e, DA ORILAL T R4 A A HDIR S s
When the work clothes are to be cleaned, they are collected and cleaned by a special cleaning
company;
i LAFIRESE Ve, L I TRE e A /AT IR AE U
Other PPEs such as safety glasses or masks can be cleaned or wiped with tap water if necessary after
use;
HE PPE N IR S G, A %, A B SRR AT 7 B BB
If hazardous chemicals are contaminated at the job site, the staff should first perform the initial
cleaning in the designated area or facility before removing the relevant chemical protective
equipment. After the initial cleaning, the relevant equipment should be cleaned twice.
W RAE TAE I G R fa Rl i, TAE N RAE R A AL 2 i B 3P 3 46 1, 1 e A Bl i
5E XA ER B N BEATHIRTE Y. WIS, AR SR A AT —IRiE .
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5.9

6

Scrap IRE
Non-chemical protective PPE contaminated by hazardous chemicals should be collected and
disposed of as hazardous waste. For details, see «Waste Management Procedures»;
BAER A S TS e AR 2 B B4R PPE RS AR fE [ IR AV AT ISR AL B, VE W R FE
IS Y
End-of-life PPE that is not contaminated with hazardous waste and chemicals should be disposed of
as ordinary solid waste according to the "National Hazardous Waste List 2016" exemption list. It
should be collected by a designated waste collector and physically destroyed to avoid reuse.
ARG GSE I R IR SRR DN N4, SRS “ EZal RV 45K 20167 FA0E
BN, SRR R STYEHT A E, iR RS R AT, IR PPE EATYEE
YRR, LG A
When the PPE is damaged (the discriminating standard should follow the instructions of the PPE
manufacturer), it should be obtained again after approval by Lab Manager or its authorized
personnel.
4 PPE 508 (FI IR NSNS PPE Hi13& R Ui ), N SRAT S0 % 1 5T N BB Tt s FHR

5
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