File No.:
N - GTIIT EHS 06 09
ST S
Rev. No.: 03
GTIIT EHS FRAS
Effective 2025-12-01
date:
A HER:
Document Name Incident Report and Inspection Procedure
SRR FWICRARERERF
Approval process B #itid TR
Name Title
%7 RE
Drafted by Xu Guangxiang
EHS Officer
REA L%
Reviewed by
BEA Shaogang Chen [& /> Fi; PVC assistant & Safety coordinator;
Sehoon Park; Academy Safety Representative;
A d b
pproved by Campus Safety Committee;
HEEAN
Reversion records fRAJH Hic %
Rev. Publication Rev. reason/ content modified
No. date BREE/EXANE
RAS | HIREH

01 2020-04-10 | New file &4

02 2022-06-01 | Regularly updated with no major changes.
EHEH, TEALTERNE.

Relevant departments (select relevant departments with a “v”) $83&E8] (FAVAEFEEEZRT)

Construction
Operation Dept. H.R. Dept.
Dept. \ i v
o REEE AT HERR
REERS
RIGS
U.G. Dept. |.T.Dept.
FREFFHS v v v
N AREFH B8 s 5D
4 &

Relevant documents 8% 4
Production safety accident report and investigation and handling regulations

& FREEREREMBAELE KB
Distribution mode (black)

RIBHAR (#RR)
Electronic edition [l Paper edition L]




File No.:

GTIIT_EHS_06_09

AT
Rev. No.: 03
GTIIT_EHS BRAS

Effective 2025-12-01
date:
43 EHA:

Document Name Incident Report and Inspection Procedure

SRR HC R LAEEFF

iy Il 2 []




File No.:

‘ - TIIT EH
g,  CTHITERS 06,09

Rev. No.: 03

GTIIT EHS BRAS

Effective 2025-12-01
date:

A HER:

Document Name Incident Report and Inspection Procedure

A4 RR HYCIR A ERF

1 Purpose HKJ

To confirm and follow up the root causes of laboratory environmental and safety accidents in Guangdong
Technion-Israel Institute of Technology, effectively prevent or reduce accident hazards, minimize accident
losses, and ensure timely and adequate reporting, investigation and correction of all incidents in the
laboratory. prevention.

NHTE) R A B B T2 e N S A . 22 A FMURAS SR P15 AR AR L, A Ry B F AR
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2 Scope i

This procedure applies to accidents (including near miss) that occur in the laboratory of Guangdong Technion-
Israel Institute of Technology, including but not limited to safety, occupational health, environment,
firefighting, etc.

AREFIEGEH] T TR NI B T B skl N RS (B RZBHED, BfFEART %4, 1]
AARRE. P TR S

3 Terminology RiZ&

3.1 Incident

Work-related matters that have occurred or are likely to have injuries, illnesses (regardless of severity), death,
property damage, environmental pollution, including accidents, near miss.

CaRA B R R M Bl OB EFRRD . SR M=k IS5 35 TAEFCHIF1E,
BFGHEI RIBEM

3.2 Accident FHif
An accident that causes death, illness, injury, property damage, or other loss.

302 AN NI N Y Pk PN B NEC PRI P O (L

3.3 Near Miss RiZEFHA

There were no incidents of personal injury, illness, property damage or environmental pollution. Refers to
situations in which an accident may occur if the experiment or workplace or mode of operation is not
improved.

A near miss may also be an accident, but there is no accident resulting in personal injury or property damage.
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4 Responsibilities BR 5
4.1 EHS office EHS P AZE
e Supervise the execution of this procedure;
B AR P AT
e Determine the type and level of internal events based on school accident classification information;
MR AR 2615 B E N A R BRI 45 2%
e Responsible for the exchange of events within the school area;
B TTAEFAFAE AL XTGP B 5SIs
e Responsible for the preservation of event related records;
BT FHAFAR AL R I IRAT 5
e Supervise the implementation of follow-up actions.

Mo B A R A It PO S

4.2  Event department or laboratory Z4-&5 | JE LM =
e Reportincidents in a timely and accurate manner;
S ERR R A
e Submit the “Event Investigation Report Form” within the specified time;
TERE IS B A 3RAZ “FAR AR R
e Complete relevant corrective and preventive measures within the specified time.

FERRE I 18] PN 58 FOAH 50 2H 1 TR e o

4.3 Other department or laboratory HAR | JE 2% =
e Confirm that there are similar risks in the laboratory and follow up;
BN S0 25 A 2 15 A LA KU - R 3
e Complete relevant corrective and preventive measures within the specified time.

FERRE I 18] PN 58 FOAH 5 2H 1 TR It o

5  Event/ Incident Report B /=R 15
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e After the accident, the accident site personnel must immediately report the accident information

to the person in charge of the department and take emergency measures in time for on-site

disposal.
HMORAETE, FHI N G R U E B BRI R 5T N, SN RS, S it AT
MImALE

e The accident information is immediately reported to the EHS and the relevant person in charge of
the school by the person in charge of the accident department.

HH G 1T 57157 A\ B S BRI BR EHS R TN .

e After receiving the alarm, the person in charge of the accident department shall immediately
organize according to the emergency management requirements according to the scene of the
accident.

FHORAEIII AT NACELZIRE [5G, N SL AR O 15 D044 R SV PR A 2

o Emergency disposal at the scene of the accident. The specific implementation of the accident
emergency response can be implemented by referring to the GTIIT_EHS_06_01_Emergency
Response Plan for Laboratory emergency plan requirements.

HIIA IS E . FS S E B APAT RIS GTIT_EHS_06_01_Emergency Response
Plan for Laboratory SZU6 = W 2 Pl 8 EoR $0UA T

e After the EHS receives the incident report, it must determine its level and determine the level of
reporting based on the incident level. For details, please refer to “Attachment 1: Accident
Classification and Reporting”.

EHS W Sk i 5, A0 HAF b AT, RS S aSS  E IR o] . AR A
TEHEIL P SRR R LI,

e Inthe event of a major casualty accident, or a major accident such as a fire or explosion, or a large
number of leaks or evacuation, report it to the government. For details of the reporting process,
please refer to: Production Safety Incident Report and Investigation and Handling Regulations
(State Council No. 493)

BRAE R TES, SR BES L, BOREMR . REBON RS E RH, N A BUF
AR o BRI S VE W: A2 77 22 4 e ot AR 25 AL PR AR 51 (1 55 B 5 493 )

e All kinds of accident information obtained from the scene shall be reported truthfully, and the

report shall not be delayed or reported or misrepresented on the grounds that the accident is

unclear.

X T NI ERAF A R S5 B RSk Bk, AFF PLSRHOATE 09 B IR 4R 35 BRI ik . i
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o

After the accident, the accident department shall strictly protect the accident site. If it is necessary
to move the on-site objects for special reasons, it is necessary to do on-site identification to
properly preserve the important traces and physical evidence on the site for on-site investigation
of the accident.

FHORAG, FHORAEET IS4 R S SO . AR S B 75 7% s I P ), e 2
bR, ZERAF B EERE . YHE, DMEFSAIIS i E.

6 Incident/accident investigation 44 /SHEHAE

6.1

Investigation process TAZIRFE
The members of the survey team include: the person in charge of the laboratory, the personnel
familiar with the accident analysis, and the professional and technical personnel;
MBI A O KRENTTN REERDITNR . TABRN 755,
Collecting information: The area must be isolated after an accident. Information collection must be
completed within 24 hours; the scene must be maintained after the accident until the evidence
collection is completed, but in the event of a chemical spill, the evidence can be kept and collected
immediately after ensuring safety, and the site can be cleaned immediately;
WS B SEHOR A G D0 XA T IR R . (5 SIS AUTE 24 /NN e/ SHHOR AR
DR FE I B AR 7E i, B AR A AAG 2 SR S, WUFE DRAIE 22 42 i) 56 A T 3BT
UEHE CR B AR, AT DASZRIEAT A7 38 B
Cause Analysis: Identify problems and information logic. Root cause analysis methods such as
accident trees and fishbone diagrams can be used for analysis;
JEERI 73 e R i) RS R OB R . AT DR i U o s B B S AR AR TR R 23 M 7 R AT )
#rs
Determine the nature of the root cause of the accident, the direct cause or the indirect cause,
determine the relationship, and find the ultimate root cause;
T FECHEHO BRI R BT, BRERIE R RE, #iE 2R R, R RARR
A
Set corrective and preventive measures according to the root cause, set the person in charge and
the date of completion;
ARAEARAS R A B 1 TRl e, € B 5T AN 52 i H 45

And verify the effectiveness of corrective actions: the effectiveness of corrective actions.
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6.2

FFUGUEL IEF W A R B S I A

Accident Investigation Requirements ZEHHEE R
When an accident occurs, the report of the accident, on-site disposal, investigation, analysis,
processing, recording, statistics, and reporting shall be carried out in strict accordance with the
investigation and handling procedures of the relevant national accidents.
MEMORASE, MRS WL E . HE. b, ARl itk BEIRETE, N
FERRALIR E 5O R F A B AT
In the event of an accident, regardless of the size of the accident, it shall be investigated and dealt
with according to the principle of “four not letting go”, and the attempted event shall be dealt with
according to the accident that has caused the direct result.
RAFH, TRFBONBI R “DUATOL” B JE AT A HE, RS2 ] 33
HES RO K AEER .
The accident investigation shall be carried out in accordance with the principle of fairness and
impartiality, and the process, cause, nature, casualties and economic losses of the accident shall be
ascertained. In particular, the weak links in management and the defects in safety technology shall
be identified, objectively, Really reflects the whole process of the accident.
FHOFE AL A AR, SHFEEORAERSR, RE . R, ARG me
DAURAE DL, UL A P EAF R g9 AT M2 S ROR EAFFERIREE, 20, HSEHIR
IR S MO A A R
In the accident investigation, the investigator has the right to know the situation related to the
accident to the department or personnel in the accident, and to request and collect the accident
related materials. No department or individual may shirk, obstruct or refuse, and may not conceal
or lie, nor even obtain investigations that have perjury, damage the scene of the accident or
obstruct the accident, and should truthfully reflect the actual situation of the accident.
HHORA T, HENAABIA R SRR KR TS KA RIEL, R
B HOHRARE . ARSI NARHEZ . BHPe. 1648, AMFREIMTEHR, EAGER
DYl BER MO 7 S PR R R 2T, N SIS R R R S VO
The accident investigation shall collect the original evidence and the documentary information
related to the accident through the methods of on-site investigation and investigation and inquiry,
check various records and materials related to the accident, and grasp the details and factors

related to the accident to provide the accident analysis evidence.
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e The accident investigation report should include the following:

FMOR AR N IS N

1.

Accident occurrence laboratory overview;
FHOR A S R

Accident occurrence and rescue situation;
FHORA AL BoRBERTE

Casualties and direct economic losses caused by the accident;
FHHOE RN AT TN B A TR

The direct cause of the accident and the nature of the accident;
UK R L R R AN S

Accident liability determination and handling of the person responsible for the accident;
FHHGUEINGE PLS F TR A B

Accident prevention and corrective measures.

T TE AR D

Attachment ffH44
Attachment 1: Accident classification and reporting

BiPA—: SRR R SR
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