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1. Purpose HHI
This procedure is specially formulated to ensure that personnel can obtain
effective first—aid medicines and equipment as soon as possible in the event of a
personal injury incident at Campus or inside the lab.
BORAER N BREL0 % N R AE R RN S0 T A I, N R B 58— I TR B R SR 2y i e s
B, JRRTE 22 RE, R E AR o

2. Scope VuF

The provisions of this document apply to the management of all first aid kits at
GTIIT.

AR REE T T AR CL 5 B 2 e A SR 2 A8

3. Responsibilities ER#%
3.1. Clinic RNEXZE
e Responsible for the selection and evaluation of medicines in the first aid box;
B 5T TR N 24 e 5 S DR A
e Responsible for the procurement of emergency medicines;
B 5T TR K
e Received an accidental use of the medicine box, medical assistance need to be

provided and report the rescue situation.

BEA N A ESME 258 N, /AT BT o HIC SRR i L

3.2. EHS
e Responsible for evaluating first aid kit allocations;
BT Al SO A s
e Responsible for regularly scheduling first aid training (including new and
updated training);
B 578 B HE SR CRFRFE I BRI
e Develop and regularly update the medicine box management procedures and monitor

their effective implementation;
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e After receiving the accidental use of the contents of the medicine box, EHS
needs to investigate and report the relevant details, and an accident report will be

formed if necessary.

PR N G M I 2558 NP s 75 BEAT R B0 SO SR PRI L, A 0 B R i 75

3.3. Person in charge of first aid box SEHFA
e Lab PI or manager is the person take care the medicine cabinet 1in that
laboratory. Responsible for regular inspection of medicines, including: quantity of
medicines, whether they have expired, and whether the medicines are registered;
SR EMTTNAZERELARM AT, Andamelind, maENAEaRE. 4alE. 2
. HE R AR EIL

Administration buildings and dormitories are followed up by the corresponding

/

area manager. For example, the medicine box in the pantry of the administrative
building is checked and replenished by the property management staff
AT BOME B i R N D8R B N S BT RRE,  an: AT O R K TR 24548 el A8 RN SR kAT

AR
e Responsible for Medicine application replenishment from clinic;

PST R 55 EHEAT 2 M B A 78, 2 AR R S WA W S, SR A SR 2 A SR 9
TR SEES =18 1T 2
e Handle and report accidents in a timely manner to minor injuries to personnel in

the area.

XA TT X I BN B et (0 3E AT S g A BT G

4. Terminology RiE
First aid: Refers to the initial rescue and care for a sick or injured person
before the arrival of a doctor or paramedic when an emergency or accident occurs.
SR FRIESURBURANRAERT, TEBRAE 59 ARIE RN AR B N, #EATHIP I Bk
Y&
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5. 1.

Volunteer first responder: A person who is trained and qualified in first aid
Voluntarily provide medical treatment to injured persons in the event of injuries.
XEBHA: WAL HINR . G NZZHRE N BENZ0 N ZR AT
AbFE

General requirements —JFER
First aid kit allocation and management requirements =EFE/HC K EHER.
First aid kits are allocated according to the distribution of personnel and the
principle of easy access;
TURCRE R MR N 527 A1 175700 A (S HCFH ) s D 5
First—-aid kits should be stored in an obvious location easily accessible to
employees, and should be co—located with corresponding identification;
SRR NAF I T R T 5 TR WAL, FF RS & DU AR IR
In principle, each teaching laboratory needs to be equipped with an emergency
medicine box;
JEUU) b 0 S = TR A — D B S
An emergency medicine box is provided on each floor of the tea room in the
scientific research and experimental building. If first acid kit was needed in
research lab,, it will be configured by the labitself, lab should prepared the
medicine according to the experiment content, such as Antidote for some toxic
materails, but the Medicines need to be determined by the school medical office,
and new Medicines will be collected and supplemented through the school medical
office
I SEIe BEREZZOK B L B — AN R4, RISl BacE, Wl e E, &l
P SLI0 S SLIG N ALK 20, W 7R RCH BN B X SRR, (HEA M T AL RIES =
B5E, FFE LR 55 = WHUNIAN 78 5T Y 24 it
Each first aid box has a designated person in charge, the teaching laboratory is
the laboratory leader, the medicine box on the research building floor is the
medical office, and the medicine box in the research laboratory is the laboratory

leader;
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5. 2.

SR AR TTINR, BRI E AR EA TN, R EAMNESE, B
TF S 06 25 P 24 40 D SR = 7 BTN
Each first aid kit has a corresponding number and person in charge

SRHHA NI S 5 X 45T

Requirements for use fEFER:
The medicines in the first—aid kit are only used by school employees, contractors
and visitors in emergency situations in campus; the medicines must not be taken
out of the school for special reasons;
SRR A 25 AR TN R B T AR BB AR RN R A R B DU AT AR R R K]
AR iy H A
Anyone who needs to open the first aid kit to use Medicines must register on the
Medicine use registration form. The Medicine use registration form is detailed in
Annex 3;
FEATNAEFT I SRR A8 245 5 i 0 75 A 24 i P 65 10 38 L I8 00 24 ot 4 P 8 T 3R 8 L IR A
3;
The person in charge of the medicine box should check the integrity of the
contents of the medicine box every two weeks;

LyRE TN A A 2 245 R N R 1 R R
If it 1is wused but not registered, the person in charge of the kit should
investigate and replenish it if it is missing;
WAEMEAELSEICHER T, GFRATTANETRE, JFEPE T sl
The person in charge of the medicine box on the first working day of each month
shall confirm the Medicine use registration form with the person in charge of the
corresponding area and go to the clinic to complete the medicine;
BN H AT H 258 097\ 5S0RE 24 i TS IC R G A N XIS AT, JF R EE 5=
HFEZ
The campus’ s EHS organizes the clinic and relevant persons in charge to conduct a

special inspection of the emergency kits in each region every six months, and
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6.

announces the results of the inspection on the safety committee,

the persons in charge and the administrators to follow up the abnormal situation.

FEEHS B~ SR AL 2R B2 55 S AT R A1 50 N 25 XN QG RHHEAT — IR LR 2, IRk & 45 RAE
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Annex M4
1. Medicine List Z5i& 5

2. First aid kit allocation &FHHEClE ML

3. Medicine use record form 24§ ¥ Hic®E

and sends them to



