File No.: GTIIT EHS 03 03
AT
GTIIT EHS Rev.No: 04
WA
Effective date:  2025-12-01
AR A%
Document Name Mandatory Training and Approval Process of Lab
AT S 5 A A HE NI
Approval process Bitid &
Name Title
®E R%
Drafted by
Xu Guangxiang FH#E EHS Officer
REA
Reviewed by Yigal Cohen PVC, Director General.
BRIA Shaogang Chen [/ PVC assistant & Safety coordinator.
Sehoon Park Academy Safety Representative.
Approved by
Campus Safety Committee;
HEAEN

Reversion records RRZAJH HicE

Rev. No. | Publication date Rev. reason/ content modified
hRA S H ki B A BREHESINE
01 2019-11-01 New file FrEEXHF
02 2021-04-01 Update the content about the authorized persons of lab staff
EHXREGFHRHAAAGRENAR
03 2023-05-01 Add the content of lab and experiment application approval process
IBINSLI = K S AR RS

Relevant departments (select relevant departments with a “) 3038817 (BVAEAEXER])

Construction Dept.

R i AP

Operation Dept. H.R. Dept.
v v
REZERD AN FRED




File No.: GTIIT EHS 03 03
A5
G’I‘I I’I‘ EHS Rev. No.: 04
- WA
Effective date: 2025-12-01
AERCH B

Document Name

Mandatory Training and Approval Process of Lab

XA SIS A E NI
RIGS U.G. Dept. L. T.Dept.
Y ¢ Y
T USRI 552 3 AR e it B8

Relevant documents g3 {4+

No Tt

Distribution mode (black) KB AR G&E)

Electronic edition [

B AR H

Paper edition ]

ZKaw [




File No.: GTIIT EHS 03 03
G
GTI I’I‘_EHS Rev. No.: 04
A
Effective date:  2025-12-01
AR E
Document Name Mandatory Training and Approval Process of Lab
XABRR S = 2 NI

3.1.

Purpose HH

In order to further strengthen laboratory safety management, strengthen students 'awareness of laboratory
safety, health and environmental protection responsibilities, prevent and reduce accidents, ensure the normal
and orderly operation of the laboratory, and ensure the safety of teachers, students, employees, and laboratory
property, this system has been formulated.

NHE— DR A B, SRS AR SRS 2 A PR R SRR R, B A SO
A4, PREESCIG S IEW A 8T, WRINA. R TA G S = 2, Rl E A R .

Scope of application & FH Y
Applies to access to all labs and to all labs faculty and students in GTIIT.

& AR LR = M L i = m .

Responsibility B3t
Campus EHS office RREZEPAE:
e Assisting all disciplines to establish a laboratory access education assessment system and a safety general
education assessment system;
DB % 2 BHE ST S = HE N BE A AR e 4l IR BOE A
e Provide relevant domestic laws and regulations for the establishment of laboratory safety access systems
for various disciplines;
NSRS S0 2 22 v N RE S AR 5% [ VAR AR 5
e Provide appropriate security advice for the management of laboratory safety access systems.
NSy 3 22 A R N P2 B B AT B 22 4 5 4
e After completing the lab renovation, conduct the safety review for lab acceptance and continuous

improving
I ERABE Ta, 500 H Wi & 9 % AR EesiE TIEEI.

e Assist the lab PI to complete risk evaluation and control measures setting.
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e B SE58: 5 5 R0 XURSE PP 4 A 42 476 It 1
3.2. Campus Construction Department [ 1535
e Collect the lab and experiment information with lab PI
SLI6 EAENME B WUE CCD B AIsEgn & P {A @ 7 SR AHESK
e Lead the renovation work for lab and experiment need

F o e S i Al B THE

\_

e after completing the lab renovation, CCD will complete the acceptance for construction and continuous
improving
LI ERAE T LG, BT E BB o et TE.
3.3. Campus Operation Department 1 [Tiz & %
e After completing the lab renovation, OPS will complete the acceptance for operation and continuous
improving
LI EHBR LG, BEHAGTIEEBEZEANANRKRISETE.
e Assist in the approval of laboratory personnel access and related system administration
BhSEEe 2 N SLHE N BIHEAERAROC R R AR,
3.4. Academic leaders of Programs &-22RM 2 AR 5T A
e Responsible for the safety related management and duties of the laboratory;
PFTA ARSI % 2 A O B AR IR 5T
e Designated discipline laboratory safety leader and faculty;
i 78 PR IR % 2 A R DT AL
e Determine that the heads and faculty of the subject laboratory have laboratory safety management
capabilities.
T 8~ R S0 25 A 5T NN HOR B S0 3 2 2 P e
3.5. Head of various disciplinary laboratories (Lab PI) &%ZB52I6 % 61 3 A«

e Assign relevant responsible persons to be responsible for the safety management of each laboratory in this
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3.6.

discipline;
FRIRAA R A T N A TTA AR A S & 2 4 BT AR,
According to the professional characteristics of the subject, the organization conducts safety education
training and admission assessment for teachers and students entering the laboratory.
MRAEA 2BV /L, A GO BEN SR S I AR BT 2 B E B I LAEA T .
Responsible for the approval and review of lab access
ST N R EAIRAL -
Laboratory Manager %L EH R :
Develop a safety behavioral code and related assessment system in the laboratory;
i 52 A7 DT S IG 5 N 22 AT 9 URIAH 5% ) 25 A% 1
Responsible for safety education assessment in the laboratory.

IR EN N R EHE BRI,

4. Processes and Requirements Ji 52 K& R

4.1. General provisions — &% # 52

Laboratory safety access education assessment is divided into safety general education assessment and
laboratory safety special education assessment;

UG L RUENHE H L N L AR INEE H & LI 2 e L IHE H

Before freshmen enters the laboratory, the laboratory manager must verify his admission qualifications,
and students who have not obtained admission qualifications are not allowed to enter the laboratory. In the
event that students who are not eligible for admission to the laboratory enter the laboratory, the school will
hold the relevant management personnel of the laboratory accountable if it is confirmed;
FEREBEAN SIS S 20T, KU B BN RAUZ L HAEABIRE, RIUSHEAN BRI 2 A2 A SR VFEA
SIS E . WA ARBAFHEAN BRI A AE AN SIS SO, — & A Sk, PREHE TSI S RE T A

If safety and environmental protection accidents occur due to the non-implementation of the safe access
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system, the school will investigate the responsibility of the relevant management personnel.

Un PR 2 AN EE AT AN B2 S B & IR R RO A, A ROR I TS BN LI ST AE
Before the beginning of each semester, lab PIs needs to review and summarize the personnel information
for lab’s users. Submit the lab access application to the Campus Operations Department, and ask their
support to authorize the corresponding lab access control right for the semester;

eI % 15T NAF 2 IT 22 AT AT 00 A AN DU BLREAT B A AME RIL B, IR AR SC BN B2 R i 3
LRI E S, TEH MBI IR 5206 AN N 5T R A B S = HE AR 5

Labs’ PI shall ensure that the lab access applicant completed and passed the mandatory lab safety testing
before granting the lab access authorization, and can apply for them only after they are qualified to enter
the lab.

S A DT NAEBEAT S0 5 N ARBHT R OR SE 0 AN A ANTE R, FR I I 22 A (Y S 6 =5 v
NS, Bt N SE6 3 BEMS Jn 7 AT O H kAT HR A .

4.2. Content of education & N &

National and local policies and regulations on the safety and environmental protection of university
laboratories and the relevant rules and regulations of the school;

X 577 R T sk U & 22 4 S PR BE AR 5 T AR BCHR I DA S M AR S 5 A 2

General knowledge of laboratory general safety, environmental protection and waste disposal;

S — etk e dr . MRS SRR FE VAL B R

Specialized safety and environmental protection knowledge for all types of professional laboratories;

BEX % 8 b 2R S0 2 (0 L T 22 4 S IR AR AP AN

Laboratory first aid knowledge and accident emergency response plan, etc...

SO ) SRONIR S N Sk B RS

4.3. Mode of education H B 3

The laboratory safety and environmental protection education examination system is online for learning,

and special education and training can be arranged centrally when necessary.

KU E LSRR AE B ARGALE ], DRI TP 2 R IHEE 5l
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e Laboratory Safety and Environmental Protection Education Examination System online examinations, it is
supplemented by other forms of examinations.
LR 7 SWR R B EERRAAELE K, M THET %R,
4.4. Conditions and processes for eligibility BXEHE N B X4 5HE
e Online learning (or centralized learning in departmental laboratories) accumulates no less than 4 hours per
semester.
TEL 2] (AR R LI EHGUED 21D Rt I AR T 4 240 .
e Pass the general assessment and laboratory special assessment.
73 ) L S TR R A SE G L T A
e Sign the commitment of laboratory safety responsibility.
AT S AU A T
4.5. Lab safety approval process SZ546 % 1 A\ i e
Lab user or PI submit the lab application to the University's Academic Council, which determines whether or
not to approve the need after review by the University's Academic Council and Academic Vice-Chancellor.
SEI N AR AR R TR G fE Y SIS SEIG F A, IR AR R R M R BRI A% 5 1 E e 15
HEAEF K.
After the needs are identified, the CCD collects relevant information responsible for realizing the needs of that
lab. It also convenes face-to-face communication and confirmation with the person in charge of the lab to
ensure that both construction and safety, environmental protection and health information are effectively
collected for the subsequent construction project.
FERAE 3 RGBSR A1 57 L 906 & F R AR OG5 o IR T RS BG =5 47 5 N TN THI )
VAN, BAORE BN 24 IR, RS IR, DME T RS Rl B TR
CCD is responsible for realizing the construction of facilities for experimental activities and the infrastructure
setting of experimental equipment. After the completion of the construction project, the person in charge of
the experimental release and the Construction Department, the Operations Department and the Safety Office

conduct acceptance audits of the experimental project settings to ensure that the site settings meet the
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experimental requirements.

SRS B TSI I SR I Bl 1) W A T R S A I BRI R B AR E LS, SRR TT A
MBI BEM 7 pn B LT H B E AT, RIS B E R &L K.
After the completion of the acceptance, the laboratory can carry out relevant experimental activities, while the
laboratory access application is completed, the relevant information for the record archives.
SEMINOG, SRIRFE AT LIOIT RARSCSRIGIE B, RN SEI S HE N i TAETE4S, R RhkAT & 247
.

This system has been approved by the academic and EHS and will be implemented from the date of issuance.
The specific content is explained by the laboratory teachers of the various departments of the school and the EHS.
Al 22 AR Rl % e B Rl B R BT .

HARWE AR R R L0 E 3 2 BHS DTl Re .

5. Attachment fff4:
1) GTHT _EHS 03 03 AO01_the commitment of laboratory safety responsibility S50 5 2 4> 57 AT 24K i 15
2) GTIT_EHS 03 03 A02_Lab Safety Courseware SZ56 % % 4 i FE 15 40

3) GTIT_EHS 03 03 A03_ Lab access application form 5256 % i A\ HiE %
4) Safety approval process for labs and experiments 56 % 1N\ H iZ L FE K
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