Visitor

Internal
Coordinator

Internal
Coordinator

Ops Security
Supervisor

Ops Security
Supervisor

Need to
enter the school

Confirm the time and
purpose of the school visit

Reports the entry of
personnel to the Operations
Department.

Reviews
whether its purpose and
scopemeet the requir:

YES

v

Re-provide the information as required

No

1. Temporary entry: Enter after
completing the registration at

the guard post

2. Long-term access: Apply for a

temporary card. The

corresponding permission must
be approved by the person in
charge of the corresponding

area to be activated.

Visitor

Is it necessary to
enter the laborator

Yes

No

Guidelines on the access of
External Laboratory Personnel

The guideline aims to standardize the access
process for external personnel attending
laboratory activities.

Applicable to the following personnel:

1. Collaborative exchange projects
between universities.

2. Joint training programs with other
institutions for scholars.

3. Staff from external enterprises



Laboratory access application process

Lab Pl/safety
officer

Approved
Y

Whether appm

Visitor

Provide relevant materials to the
laboratory supervisor/safety officer

(Work plan, work content, personnel
insurance, contract content (if any), etc.

Reject

Lab Pl/safety
officer

Missing Materials

Review the materials

The materials are complete and it is agreed to carry out the activity

EHS

Visitor

The lab Pl/safety officer
informed EHS, and EHS
provided safety training

Participate in the training and

pass the assessment sign a

safety commitment letter with
the target laboratory

\ 4

If you hold a temporary card,
you need to return it to the
Operations Department after
the visit ends

End
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