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Network Account




GTHT Network Account

ANew users are assigned network account with username.

ATo activate your account:

A Go to the password seffervice systemittps://pwm.gtiit.edu.cn

AClick on “Activate Account”’

A Follow the wizard to set your password e Activate Account
A Find back your forgotten password B o e e

To confirm your identity, please enter the following information. Your information will be used to locate and activate your user account.

Be sure to complete the process, or your account will not be activated properly.

Username*
Surname*
Staff/Student ID*

Date of Birth (dd/mm/yyyy)*
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https://pwm.gtiit.edu.cn/

Security Questions and answers

Follow the wizard to set secret questions and
answers. This feature enables you to reset your

If you forget your password, you can access your account by answering your security questions.

paSSWO rd SO I e |y by a-n Swe ri n g yo u r SeC ret Please choose your questions and answers that can be used to verify your identity in case you

forget your password. Because the answers to these questions can be used to access your

q u esti O nS th at O n Iy yo u kn OW th e answe rS tO . account, be sure to supply answers that are not easy for others to guess or discover.

Please type your security answers

— Please select a question item from the list — v
1>

— Please select a question item from the list — v
©

— Please select a question item from the list — v
©

— Please select a question item from the list — v
(>

M Save Answers
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Password Reguirements

A The password length is a minimum of 10 characters.

A Password cannot contain the user's account name or parts of the user's full name that
exceed two consecutive characters.

A Password will have to be changed by the user on the existing anniversary of the last
password change over the year.

A Must contain characters from three of the following categories:
A European language uppercase alphabetic characters
A European language lowercase alphabetic characters
A Base 10 digits (0 through 9)
A Nonalphabetic characters (for example, !, $, #, %)
A Other alphabetic characters not included in the other categories

AAll users will need to provide three security questions and answetss is the
mechanism for password recovery.
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Smart Card
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GTHT Smartcard

How to top up?
Open Alipay-> Search

D METEE®® SN QE) 2:13

< [ zn=rme = < RINFFF w ?®
All Mini-apps Lifestyle Finance City Service EEEAEE
FAEREF =2 1em FREH lLAFE
Name 2% : XWINBB  Gender1%5): B 7 . 2
Student ID %S : 201800987 s
Program ¥ : ¢ TR5TE  FEF —s s
Card Number £ : 080980
Expiry 38 : 2020/6 —_— Z) &8 (7T
xpiry B3 / ZASEREE - Mini-apps RAARESE (7T)

ZTERER =0 @@ 50
IR EAFEREOREEERE, X8 ¥
EELHT—REEE, ..

5... 4005+ \Rif{ER

- Enter or exit campus
- (0] [¥20] [¥30] [¥s0 ] [ 100 ]
- Access buildings and rooms XNRPERIE a0 ()

XNEFEWERZTENFEREITIEN
TR M. TREESH

- Access STU libra§TWutdoor stadium DR
* (EERAT.. 1005+ AREER (bR RS 1)
- Buy food & beverage in GTIIT canteen ) xomsn
. *kt‘*;d FEMBINEEHAFERMERNGED
- Buy food & beverage in STU canteen PP, Ko, - o T

Printing 4073+ ANRIE(ER
3= BTREF
——@ BFRE-RBRER R EEILRE S RID
E5IRA. HE, ...
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Internet and Wireless Access

A list of wireless networks with different Theeduroamis a secure wireless network. We
purposes are available on campus. recommendeduroamto our staff and
students.
IS 0a members.
A Ed _ It is FREE to all GTIT b
Eduroam provided by GTIIT Instructions are available on

A GTIIFSEC provided by GTIIT https./sites.qtiit.edu.cn/itthome/our-

ices/ t icate/vii/
A GTITSTU provided by STU to access to STU resources SEEESTEOnIEs SOmIEnEE

Note: Each account is permitted to login upon to 5 devices. For the safety of your GTIIT email,
homework, and other valuable information, you shoNEBVERhare your account to other people.
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https://sites.gtiit.edu.cn/it/home/our-services/connect_communicate/wi-fi/

How to connect to eduroam (Android)

eduroam
. . . . . EAP method
A Open 'WiF isétting in your Android Smartphone PEAP .
A Select th&duroam Phase 2 authentication
MSCHAPV?2 v

A Complete the connection configuration
EAP=PEAP,Phase2=MSCHAPV?2

CA certificate

Do not validate »
A For the AndrOId 11 VerSIOn, you need to fl" In the :ooeftiﬂoatespeciﬁed. Your connection will not be private.
domain asgtiit.edu.cn
A SeIeCtDO nOt Valldate at CA Certlflcate Anonymous identity
A Type in yourGTIIT email
addresgusername@gtiit.edu.cnyith passwordand e
when prompted click 'connect'. l
[] Shaw nassward
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How to connect to GTIIT-SEC (Android)

A Open 'WiF isétting in your Android Smartphone o v
A SeIeCt the GT”$EC Phase 2 authentication
A Complete the connection configuration MSGHERSS :
EAP=PEAP,Phase2=MSCHAPV2 Ch centficate
Do not validate -

A SelectDo not validate at CA certificate

No certificate specified. Your connection will not be private.

A Type in your GTIIT username & password (Note: only —
username without domain suffix) sername

, Anonymous identity

Adickconnect

CHOOSE A NETWORK...

Password
AIS-Guest = ()
GTIT-AIS = (1)
GTIT-Guest = ()

[T fhnaw nacawnrd
GTIT-SEC a = ()

Cancel Connect
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Resources provided by Shantou University

2

Wireless networlGTHTSTUand STUare provided by Shantou University (STU),
and subject to STU policies, daily traffic is restricted to 1.5GB.

When connecting t&TIIFSTUY please open a Firefox browser and go to
http://a.stu.edu.cn fill in your GTIIT account username & password to login.

A
A
A STU librarnttp://www.lib.stu.edu.cn/
A

Ejournals and databaseittp://www.lib.stu.edu.cn/zy/databaseaccess
avallable only over the wireless netwd&l II'FSTUor STU
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http://a.stu.edu.cn/
http://www.lib.stu.edu.cn/
http://www.lib.stu.edu.cn/zy/database

Microsoft 365
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Activate Microsoft 365 (www.office.com )

In your personal computer, you may
need to use the official Microsoft

software o

Sign in to download Microsoft Office  Apps Install Office
1. Go towww.office.comand login Office 365 apps
with your GTIIT account. v
2. From the home page select Install
Office (If you set a different start e

page, go to aka.ms/offiecmstall) ”

3. After installation, sign in GTHT
account to activate your Microsoft
Office Software.

@9\ GUANGDONGTECHNION
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http://www.office.com/
http://www.office.com/

Activate Microsoft 365 (www.office.com )

331 Office 365 L Search l

Microsoft 365 —> Click the *** on the upper left corner of
the page www.otfice.com), you can go to
Apps varies of Office applications.

ﬁ Outlook & OneDrive

Eu Word Excel
m PowerPoint § OneNote

ﬂ SharePoint w Teams
[‘ Yammer

{r“&% GUANGDONG TECHNION
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http://www.office.com/
http://www.office.com/

Setting up MFA for Microsoft 365 Login

A Steps to configure MuHlFactor Authentication (MFA

1. LoginMicrosoft 3650n a web browser. N \ficcocoft
. |
2. Enter your full email address
3. You will see the following screen. e grCegusen

More information required

Your organization needs more information to keep
yaur account secure

Use a different account

Learm mare

{’r%}s GUANGDONG TECHNION
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https://login.microsoftonline.com/

Setting up phone-text for MFA

AClick "+addchaomeehbdghoaerd
A Set the Country code and input your mobile phone number, follow the wizard to
registerthe MFA. For more details of MFA, please refer to the arhele.

Add a method Phone

You can prove who you are by answering a call on your phone or
Which method would you like to add? texting a code to your phone.

What phone number would you like to use?
Choose a method

Authenticator app China (+86) v 13568455212

Phone

P
(@) Text me a code

AN

Alternate phone | Phone ‘ O Call me

Message and data rates may apply. Choosing Next means that you
agree to the Terms of service and Privacy and cookies statement.

App password
o [N

Office phone

Email

#om\ GUANGDONGTECHNION
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https://helpdesk.gtiit.edu.cn/support/solutions/articles/15000054218

Email
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GTHT Email (Microsoft 365 - Global version)

AEmail addresaisername@gtiit.edu.cn
AMailbox quota iSO0GB extra 50GB for online archive.

ATo check email, go fattps://www.outlook.com/gtiit.edu.cn username is your
email address.

The Universityassigned email account is an official means of
communication with all students, faculty, and staff.
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https://www.outlook.com/gtiit.edu.cn/

Configure GTIT Email on your Devices

. vl o~ e~ ee000 Verizon = 12:05 PM @ seecs Verizon 7 1:57 PM (& (2
A Emall typeEXChange < Mail... Add Account Cancel Account Done
A Server:outlook.office365.com

.. 4 . Email username@atiit.edu.cn
A Usernameusername@gtiit.edu.cn SiCloud -
A Password ****x*x E Exchange Server
A Port number:443 (if needed) Google .
A Security type:SSL/TLS (if needed) YAHOO! uSemame
Password eesssssssssse
_ Aol.
We recommend "Microsoft Outlook" escrton Bxchane
App for Android users. @4 Outlook com
Other Advanced Settings

#\ GUANGDONGTECHNION
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Login in email account in Outlook

Help 0 Tell me what you

0 ' File Home  Send/Receive  Folder

= = o || ) |
= = Team Email E Address Book
MNew  New Qi 2 Creat FRuiles Assign ?F ttes Emad Read Get
Email Iems = e Junk = e e T - Palicy - A" Fber Emak = Moud | Add-ins
Outlook ' & vl | Al
New Delete Respond Cuick Steps ] Mowe Tags Find Speech | Add-ins A
App 4 Favorites *
Y ] -
Inbea: B | ) Jel I ELReply (£33 Reply G IM
S 5 - .
Sent ftem: Focused Other By Date v T I t
Drafts [30] C Lustomert
4 Monday = ) ) .
Diedeted ltems 67 Customer Satisfaction Survey Request - Ticket #3543825

CustomerCare @fortinet.com
Customer Satisfaction Survey Request - Ticke..
Dear Customer, Our records indicate that tic

41T Support
Irbox Fartine Support Dear Customer,
. Re: Ticket No, 3543825 Ticket Title: ES S Mon 16:46
Drafts “** The fallowing update has Our records indicate that ticket #3543825 has recently been closed with our Customer Services and Support team.
St here Fortinet Support
b Deleted items 1241 e Toke o, o43625 Tcket Te: 52 Mon 1212 Ticket Title: £ £ FEFNHRT, WfTA ) DNS JE 55 8R4 ST SR IR TR 2R B
== The f. e h,
Archive ) -
i As 3 valued Customer, we appreciate that you took time to provide feedback on your support experience. We would like to provide you with one last opportunity te submit feedback on your experience
I Conversation History ;E I}LI:_;:R'SDU?PI?;I - Mon 0s7 now that your ticket has been closed.
Inbox-copy 3329 ___'“'W - et s
Junk Emnail [39] Your feedback will directly assist in our drive to continuously improve the level of service we provide,
4 Last Week
Cutba Click here 1o tak
imat . ick here 1o take survey
RSS Feeds Fortinet Sup_pcrt_ L ~
Re: Ticket No. 3543325 Ticket Title: EESEE. Thu 17710
tobeconfirmed *** The fol ef n ad Should you have any questions, or require further assistance, please contact your regional Customer Services and Support team who will be happy to assist you. For support center contact information
Fortinet Support please visit www.fortinet.com/support/contact support.html.
] { §
Online Archive - itsupport... Re: Ticket No. 3543825 Ticket Title: I Wed 16710
*** The f spdate has be Best Regards,
Fortinet Customer Services and Support
¢ Online Archive - rachel.zh... noreply@fortinet.com
Fortinet Ticket Creation Confirmation. Ticket...  Wed 16/10
“* Thiis is & system gener email, please d
4 gpen case
4 Otder
Lol Cust Care@fortinet *** please note that this message and any attachments may contain confidential and proprietary material and information and are intended only for the use of the intended recipient(s). If you are
,istoc,::r: zshat;ze‘ 0"05 Ur;:e R:;::Pt Ticke. 33,0872019 not the intended recipient, you are hereby notified that any review, use, disclosure, dissemination, distribution or copying of this message and any attachments is strictly prohibited. If you have
L 5 i ey 5t - T s 2306/4N3

received this email in error, please immediately notify the sender and destroy this e-mail and any attachments and all copies, whether electronic or printed. Please also note that any views, opinions,
conclusions or commitments expressed in this message are those of the individual sender and do not necessarily reflect the views of Fortinet, Inc., its affiliates, and emails are not binding on Fortinet
and only a writing manually signed by Fortinet's General Counsel can be a binding commitment of Fortinet to Fortinet's customers or partners. Thank you, *=*

Re: Tickel

Allfalders are up to date.  Conneced ]
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Onedrive
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OneDrive — cloud storage

Protecting your essay and other work with the aid of 1TB FREE cloud storage.

( Set up your 1TB

OneDrive OneDirive for BusTess
for Business personal filestore

« Sync content across your devices
« Access files from virtually anywhere
OneDrive - GTIT « Share files with colleagues

* Applies to those qualifying under the University’s EES agreement

e

B\ GUANGDONGTECHNION
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Install OneDrive in desktop

Microsoft OneDrive

AAfter installing the OneDrive S .
login with your account. Set up OneDrive

Put your files in OneDrive to get them from any device.

ywli@gtiit.edu.cn|

gn in~ means you agree to the Microsoft Services Agreement and privacy statement. OneDrive may also
wnlosd 2nd install 13 updates sutomaticaly.

{?:é%s GUANGDONG TECHNION
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Install OneDrive in desktop

sn, Microsoft OneDrive

ACreate the OneDrive folder - ,\‘_
your computer. 1 I8 gourGinetinve jaider’ |

(W GUANGDONG TECHNION
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Install OneDrive in desktop
S Microsoft OneDrive I_-_li-

A
|l

to this P(

S [«

r A N TN .3 7\ i ”x\ . 17
SVYNC vour UI »T:L nNve ¢

ASync your OneDrive files
to the localPC. e R e e ah,

W Sync all files and folders in OneDrive - Welcome to Office 365
Or sync only these folders:

W1 Files not in a folder (597.1 KB)

p [l Attachments (479.6KB)

b W L GTHT (226.2 MB)

b [ | TOOLs (21,5 MB)

b V| S8PARE (27.8M8)
Location on your PC: E:'gOrjeDrive - Welcome to Office 365
Selected: 276.6 MB Remaining space on E: 295.4 GB

GUANGDONG TECHNION
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Install OneDrive in desktop

AFind the folder of O o e e
OneDriveGTIIT inyour | = = "= —
PC. ¢ Favorites ki Date modified Type

Bl Desktop Attachments 6/8/2017
. Recent places GTUT
TOOLs
S58MARE

@ OneDrive - GTIT

@) How to use OneNote

2D rental information 5/29/2017 3:58 PM
& This PC %D Yuewen @ Welcome to Office 365

m Desktop

Documents

# Downloads

» Music

= Pictures

8 Videos
e Local Disk (C:)

GUANGDONG TECHNION
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OneDrive — cloud storage

Send Link e X

AShare online files with others.
Anyone with this link can edit. >

322 Office 365 OneDrive
0 Saarch everyvihi : & @ ' ; :
' Search everything B Open | Share | @ Copylink - Download [i] Delete knter a name or email address
Rachel ZHAN DchmerjtS : Add a message (optional)
Files
@ [1 HMName Madified

o

@ n Test file.xlsx

A Note: If you need to send out a huge attachment, you may use OneDrive sharing feature.

GUANGDONG TECHNION
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OneDrive — cloud storage

AMultiuser online editing

Excel Online Rachel ZHAN » Documents

Wlth OneDrive Online documel_’lt, File Home Insert Data Review View Tell me what you want to do Ope
multiuserscanhaveaccess tedit a o X cut = =
. ‘:j |: Calibri « 10 ~ A A T == EE: General
document at the same time. 1 Copy = = =
Paste B Iggah_w@ﬁv_iv = = = - $"%

- . 4 Format Painter

Undao _:i|_.|."_.-_4.'-_: Font Alignment

F  GToldAsset098

A B C D E F

: Asset Name Asset Tag g Serial Model Model No. Category
.
Rachel ZHAN
2 |OptiPlex 9020MT |GToldAsset098 | 56296 OptiPlex 9020MT__ DELL9020MT I7-4790/1T/8G  Desktop PC Readyt

OptiPlex 9020MT  GToldAsset099 = 56294| OptiPlex 9020MT IDELLHDEDMTI?-d?QDfleSG Desktop PC ACTIVE

3
4
5

GUANGDONG TECHNION
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SharePoint
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Go to GTIIT central document repository
https://technionchina.sharepoint.com/sites/Files/Documents/Forms/Allltems.aspx

Office 365 SharePoint

¥¢ Not followin
e GTIT Documents ?
Public group R 3 members
L Search + New v 4 Upload ¥ %2 Sync [EE Exportto Excel [% Download Multiple Documents -+ = All Documents* ~ Y
Home D Name Modified Modified By
conversations ® Campus Construction October 26, 2017 Michael ZHANG
Documents
® Campus Operations & Logjistics October 26, 2017 Michael ZHANG
Shared with us
®  Chancellor's Office = October 26, 2017 Michael ZHANG
Notebook
Pages ® Contact List December 20, 2017 Michael ZHANG
Site contents - Email attachments November 15, 2018 Michael ZHANG
Recycle bin _ o .
Environment Health Safety December 20, 2018 Michael ZHANG
Edit
Finance October 26, 2017 Michael ZHANG

GUANGDONG TECHNION
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https://technionchina.sharepoint.com/sites/Files/Documents/Forms/AllItems.aspx

Teams
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Microsoft Teams
(https://www.outlook.com/gtiit.edu.cn)

Microsoft Teams |Look for messages, files, and more. Or type / for a list of commands.

Actity Teams Y o o % Join or
Search other <cloll eague’™s name
and get in touch with s/he

p
Teams .
.uz;.igeuer*tz
a
et IT Department TEST Chinese Staff /5 i1 T Test Exam Get to know Teams
.
Calls
il
Files
°
L]
% \
Career

oM\ GUANGDONGTECHNION
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Room Booking

Via Outlook
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Open Outlook from your computer

IT Support - Outlook

File Home

& &
New  Mew

Email Items ~ 58 Junk -

New Delete
4 Favorites

Inbox 80

Sent ltems

Drafts [30]

Deleted lterns 67

4 IT Support
Inbox
Drafts
Sent ltems

[ Deleted ltems 1241
Archive

[» Conversation History

I Inbox-copy 3329
Junk Email [39]
Qutbox
RS5 Feeds

tobeconfirmed
I Online Archive - itsupport...
I Online Archive - rachelzh...

4 open case
L fEFE
=R
BAGRH
(=112
]

Send / Receive

<

*** The followinn undate has hesn added to..

GUANGDONG TECHNION
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Folder Wiew Help Q Tell me what you want to do
% F' Search People A:) H
& Team Email = @ Address Book
Create N Rules Assign X X Read Get
reate New T - Policy~ S Filter Email = | pjoud | Addeins
Respond Quick Steps [F] Mave Tags Find Speech Add-ins ~
- P . ~ ) £
Search Al Mail Iltems £ | il mailboxes ~ 2 Reply [C2Reply All 53 Forward GGIIM
Mon 21/10/2019 18:20
Focused Other By Date~ T i 3 3 .
i C CustomerCare@fortinet.com
4 Monday . . .
Customer Satisfaction Survey Request - Ticket #3543825
CustomerCare@fortinet.com To open case
Customer Satisfaction Survey Request - Ticke... Mon 18:20
Dear Customer, Qur records indicate that tic..
Fortinet Support Dear Customer,
Re: Ticket No. 3543825 Ticket Title: TE2E4E..  Mon 1646
*** The following update has been added to... Our records indicate that ticket #3543825 has recently been closed with our Customer Services and Support team.
fone Suppert - Ticket Title: = % 4 24010 T IMATISTATE] DNS 8 5440 TR R L4HS
Re: Ticket No. 3543825 Ticket Title: £2&5..  Mon 1212 : = & . TR AR
*** The following update has been added to...
i As a valued Customer, we appreciate that you took time to provide feedback on your support experience. We would like to provide you with one last opportunity to submit feedback on your experience
Fortinet Support - now that your ticket has been closed.
Re: Ticket Mo, 3543825 Ticket Title: £ Mon 0:57
*** The following update has been added to...
Your feedback will directly assist in our drive to continuously improve the level of service we provide.
4 Last Week
Fortinet Support Click here to take survey
Re: Ticket Mo, 3543825 Ticket Title: T4 . Thu 17/10
***The following update has been added to... Should you have any questions, or require further assistance, please contact your regional Customer Services and Support team who will be happy to assist you. For support center contact information
. please visit www.fortinet.com/support/contact support.html.
Fortinet Support
Re: Ticket No, 3543825 Ticket Title: £, Wed 1610
#==x The following update has been added to.., Best Regards,
Fortinet Customer Services and Support
noreply@fortinet.com
Fortinet Ticket Creation Confirmation. Ticket...  Wed 16/10
*** This is a system generated email, please do
4 Qlder
. *** please note that this message and any attachments may contain confidential and proprietary material and information and are intended only for the use of the intended recipient(s). If you are
CustomerCare@fortinetcom not the intended recipient, you are hereby notified that any review, use, disclosure, dissemination, distribution or copying of this message and any attachments is strictly prohibited. If you have
Customer Satisfaction Survey Request - Ticke...  23/08/2019 ) i o P + ¥ ; Y : y g 3 e " . Pyl g_ B 2 Y 2 P - ‘IO .
Dear Customer, Our records indicate that tic... received this email in error, please immediately notify the sender and destroy this e-mail and any attachments and all copies, whether electronic or printed. Please also note that any views, opinions,
conclusions or commitments expressed in this message are those of the individual sender and do not necessarily reflect the views of Fortinet, Inc., its affiliates, and emails are not binding on Fortinet
Fortinet Support and only a writing manually signed by Fortinet's General Counsel can be a binding commitment of Fortinet to Fortinet's customers or partners. Thank you. ***
Re: Ticket Mo. 3428285 Ticket Title: 21{E#551a... 13/08/2013
*** The following update has been added to...
Fortinet Support
Re: Ticket No, 3428285 Ticket Title: WM SIa.,  13/08/2019

Allfolders are up to date.  Connected im}




Open Room List

Folder

Q Tell me what you want to do...

Send / Receive View

Calendar - rachelzhan@gtiit.edu.cn - Outlook

T Bes @ EECEEEERE 77 1 o &
a® o m 7] (=" > 0 @ [E2 Address Book
New New New = New Skype Today Next7 Day Work Week Month Schegyle] Open JCalendar E-mail Share Publish Calendar
Appointment Meeting ~ Iltems ~  Meeting Days Week Vieg .| Calendar §Groups ~ Calendar Calendar Online ~ Permissions
New Skype Meeting Go To I Arrange 3ﬁ. t“?. From Address Book... Share Find
<
1 May 2019 » . -
Y 4« » May 2019 rIE-' From Room List... | ?B;r‘,o: l:?::?’:i‘fp I’EELS?:::F Search Calendar (Ctrl+E)
SU MO TU WE TH FR SA ' .
Calend Select Name: All Rooms x
28 20 30 1 2 3 4 REEET 22 :
5 & 7 8 9 10 11 SUN MON WED Search: (® Name only (C) More columns  Address Book 1
[i Go |AII Rooms - rachel.zhan@qgtiit.edu.cn v| Advanced Find
12 13 m 15 16 17 18 = -
28 Apr 29 30 1 May
19 20 21 22 23 24 25 Mame Location Business Phone Capaci Description Ei
11:00 ] | pactty P | keosa
26 27 28 29 30 31 Canceled: 13(TV} Room 218, Admin B R Vo0 Bu
Weekly t.. AST9TV) Administration Buildi... Room i :
AS21(TV) Administration Buildi... Room \|
June 2019 5 6 7 8 A414(Student Conversation Ro... 4414 10 Room
£415(Students Counseling Roo... Room 415, Admin Bu.., 0754-82077085 10 Room
SU MO TU WE TH FR S5A 16:00 Or... A4S Room 413, Admin Bu... Room )0 Busy
1 16:00 C AS28(TV) Room 528, Admin Bu... 10 Room
. de A530 (Zoom Room) Room 530, Admin Bu.., 15 Room
2 3 4 5 6 T 8 E101 Education Building Room bt
g 10 11 12 13 14 15 12 13 15 E203(TV) Room 203, Educatio.., 20 Room hi
E205 Room 205, Educatio.., 10 Room
16 17 18 19 20 21 22 10:30 14:30 1T E211 Education Building Room
23 24 25 26 27 28 29 Weekly sevice E305 Raoom 305, Educatio.., 20 Room
team me... Orientati... E307(TV) Room 307, Educatio... 12 Room
3 1 2 3 4 5 6 R202(TV) Raoom 202, Research ... 20 Room
R307(TV) Raoom 307, Research ... 10 Room
19 20 21 22 RAO7(TV) Raoom 407, Research ... 10 Room
4[m| My Calendars 11:00 RS08(TV) Room 508, Research ... 10 Room 10 Busy
| Calendar Weekly RE10[TV) Raom 610, Research ... 10 Room
team me... REO7[TV) Room 207, Research ... 15 Room
United States holida...
Birthdays 26 27 28 29
< >
*ﬂ_ 11:00 10 Busy
= 2% EI see team me...
- " — == -

GUANGDONG TECHNION
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HOW to reserve a meeting room

Calendar - rachel.zhan@gtiit.edu.cn - Dutlook

Send /Receive  Folder View Q Tell me what you want to do...

T EE @ BEE

1 ’-1 E D D L|:J| L(_, LO' :.\.ﬂ [2 Address Book

New New New  New Skype Today Next7 Day Work Week Month Schedule  Open Calendar E-mail Share Publish Calendar
Appointmenf Meeting ~ [fems -~ Meeting Days Week View  Calendar ~ Groups ~ Calendar Calendar Online ~ Permissions
hlew Skype Meetmg GoTo . Arrange & | Manage Calendars Share Find ~
< wyed.Cleate a new mggmg Washington, D.C. « 2> T o Tomorow g Thusdey (e e 5
SU MO TU WE TH FR SA 61°F/52°F 69°F/60°F 73°F/61°F
58 20 310 1 2 3 4 Calendar X @ A528(TV) X
5 8§ 9 10 11 SUN MON WED THU FRI SAT SUN MON WED THU FRI SAT ‘
12 13 ﬂ o1 T e 28 Apr 29 30 1May 2 3 4 28 Apr 29 30 1May 2 3 4
920 22 23 4 11:00 14:00 Bu. 10:30 16:30 15:00 10:00 Bu.
26 27 28 29 30 3N Canceled: 16:00 Bu. Busy Busy Busy 14:00 Bu.
Weekly t...
June 2019 5 6 7 8 9 10 11 5 6 7 8 9 10 11
5U MO TU WE TH FR SA 16:00 Or... 10:30 Bu. 900 Busy | 900Busy | 9:00Busy | 9:00Busy
1 16:00 Ca.. 13:30 Bu. 16:30 Bu.
e 2. Select a date
gW AW W W W 12 13 15 16 17 18 12 13 15 16 17 18
16 17 18 19 20 21 22 10:30 14:30 IT 10:30 9:00 Busy 14:00 14:00 Bu.
23 24 25 26 27 28 29 Weekly sevice Busy 10:30 Bu. Busy 19:00 Bu.
team me... Orientati...
30 1 2 3 4 5 6
1. Cheose a meeting room 21 22 23 24 25 19 20 21 22 23 24 25
11:00 10:30 8:30 Busy 8:30 Busy 8:30 Busy 8:30 Busy
4 = Rooms Weekly Busy
v/ A528(T.. feam me..
LEELE 26 27 28 29 30 31 1Jun 26 27 28 29 30 31 1Jun
11:00 10:30 9:00 Busy
= ﬁ &.. E “aw WEE‘kly BUS)!'
team me...
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Send out Reservation

test - Meeting

Meeting Insert Format Text  Review Q Tell me what you want to do...

x FQ Calendar gt E @-El @* S‘q - E! ‘:‘5"@ a 2% Show As: [l Busy - 1‘

Delete I:_)' Forward ~ Appointment Scheduling Skype Meeting Cancel Address Check Response Reminder: |15 minutes ~|Rea
Assistant Meeting Notes Invitation Book MNames Options -
Actions Show Skype Meeting Meeting Notes Attendees Options
© vou haven't sent this meeting invitation yet.
- H 3 ]
) . fla2sang—Send email |l to the Room Name to reserve
Subject test
Send
Location AS28(TV)
Start time Fri 17/05/2019 fH 800 - All day event
End time Fri 17/05/2019 e 830 -
Dear all,
test‘

GUANGDONG TECHNION
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Confirmation for reservation

ASystem will send back an email to inform you the reservation result.

Thu 02/07/2020 14:15
ACOQIT\/\
A528(TV)

Accepted: rachel

When Friday, 3 July 2020 9:30-10:30 (UTC+08:00) Beijing, Chongging, Hong Kong, Urumgi.
Location AS528(TV)

(i) A528(TV) has accepted this meeting.

Your request was accepted.

Should you need any support for your event, such as technical support for video conferencing, please submit a request at https://helpdesk.gtiit.edu.cn.

...............

#98\ GUANGDONGTECHNION
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How to use the devices in Meeting Rooms

AUsing Video Conferencing System in Research building Meeting
Rooms

AUsing the Zoom Room software in A530 Meeting Room
AUsing the Zoom Room software in A528 Meeting Room

{”é%“ GUANGDONG TECHNION
e
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https://helpdesk.gtiit.edu.cn/support/solutions/articles/15000054643
https://helpdesk.gtiit.edu.cn/support/solutions/articles/15000056528
https://helpdesk.gtiit.edu.cn/support/solutions/articles/15000064500

Software Center




GTIT Software Center

Open your computer,
pressWindowskey, and
searchSoftware Center.

Youcan install any
software you need from
Software Center.

If you encounter any
problem please refer the
Instruction here.

}g B\ GUANGDONGTECHNION
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' Updates
[5h Operating Systems

[ Installatio

@ GTIIT Catalogue

@ GTIIT Helpdesk
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https://helpdesk.gtiit.edu.cn/support/solutions/articles/15000071025

Foxit PDF Editor

GUANGDONG TECHNION
Department of Information Technology




Activate Foxit PDF Editor

.pdf - Foxit PDF Editor

Accessibility

d G SignIn e ‘

g Login to Your Account )

Help

Q

o)

Remember Me

SSO Logir
Add an Enterprise Account

Create a new account

200 Mme e

GUANGDONG TECHNION
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1Recognize Text

Page Range
O C R (_) Current Page

(®) All Pages

() Pages From To of 6

A Open a PDF file which needs to OCR Silin

Current Language Supported:

A Click Recognize Text Jouen -

[V] English
[ ] Estonian

A Click OK, anthen convert to HTML Eirastes

[ ] Finnish

AUse browser translation function to translag =™ :

Selected language(s):

' English
Clear ©® @
Text Recognition )
9 (L) Searchable Text Image ) ®) Editable Text )
Some pages may contain unrecognized text. You can run
text recognition to make text searchable or editable. % Vi ‘ i o : _
$ not to use this information in ¢ 15 not to use this information in :
" IRC‘COQNZG Text I Don't show again fies You. Foxit maintains user logil (SR CIN Foxit maintains User [R¥:]
" a
maycollect your Foxit product log imaycollect your Foxit product log
rformation occurs in accordancew yformation occurs in accordancey

'] Find All Suspect(Show all OCR results that may need to be changed.)

|| Recognize the line segments as path objects in the PDF

OK I Cancel
< "
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Business Systems




GTIIT Business Applications Intranet Portal

My GTIIT

y
Welcome to GTII App“LEtIDHS Intranet Portal. Now you ca EESI|5¢' get information and access to GTIT business systems.

(I O g I n Wlth G I I I I e I I I al I ad d re SS an d Click on any of the systems links and use your GTIT account credentials to grant the access. For accessing Technion systems, please use your Technion account credentials
paSSWO rd) Business Apps

You can easily get information and =
access to GTIIT business systems su m
asmoodle panopto. Helpdesk - Freshservice Moodle Office 365

S Q

Panopto (GTIIT) Password self-reset Zoom

{?:é%s GUANGDONG TECHNION
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https://my.gtiit.edu.cn/

/00m

Videoconferencing

GUANGDONG TECHNION
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/oom — Video Conferencing

Zoom is a solution for remote

teaching and interactive online video
meetings.

Please go thittps://gtiit.zoom.us
1. Download the Zoom Client
2. Sign in with SSO

{’::éiu \ GUANGDONG TECHNION

Me#/ Department of Information Technology

e Zoom Cloud Meetings

< Back

200m -

UEnter your email

Enter your password

Keep me signed in

SSO Google

f

Facebook

Sign Up



https://gtiit.zoom.us/

/oom — Video Conferencing

Fi lgtit"i ms“ t he Company domain, then sign

) Zoom Cloud Meetings — >

Sign In With SSO zlc?n?r*:er:c Outlook

username@gtiit.edu.cn

~ Company Dromain ~

|| gtiit ZOOM.COM
- - Sign in with a security key (2)
.

| do not know the company domain Continue i
i

] F Note: Please type your GTIIT network account in the
format of username@gtiit.edu.cn.

Can't access your account?

1 N If you encounter login issue, please try to reset your
password at https://pwm.gtiit.edu.cn, or contact IT
support at

https://helpdesk.gtiit.edu.cn/servicePortal/
1 ¢ Back

GUANGDONG TECHNION
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/oom — Video Conferencing

You can manage the video meetings.

1. Host a meeting A o o @
2. Join a meeting
3. Schedule a meeting

o @

Clicknereto view Zoom User guides.

MNo upcoming meetings today

{“é% GUANGDONG TECHNION
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https://helpdesk.gtiit.edu.cn/support/solutions/articles/15000029920

GTHT Moodle

i l

https://m oodle.gtiit.edu.cn I =\ Guangdong Technion "
Online Learning Management " X x|
System. Course based website to |- e
support teacher and students oo inedon e oo b
communication, assignments, — N B
materials and m
1. Choose Office 365 Login, login with % g

GTIT full email address and password. g
2. Formoodlecourse registration issues, ' '

please contact Undergraduate Studies§®
Office atus@aqtiit.edu.cn

gom\ GUANGDONGTECHNION
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https://moodle.gtiit.edu.cn/
mailto:us@gtiit.edu.cn

GTHT Moodle

You will come to this course page to view the materials shared by teachers.
A ®R N. z

EI ‘ External Links ~

Remote teaching- test

Dashboard / My courses /| Remote teaching- test i & &%

\\

Announcements
Test assignment

Assignment A

Topic 1
O Remote teaching- test
Recorded Zoom session in Panopto
Make sure that everyone can open and watch the video

O Test Zoom Meeting
Topic 2

embedded video Panopto

O Test Zoom Meeting 2

GUANGDONG TECHNION

Department of Information Technology

Your progress

!l i ;P-,

Navigation

~ Dashboard
# Site home

v My courses

#=IT Induction
~ Remote
teaching- test

> Participants

U Badges
& Competencies
E= Grades

= TestExam




GTIIT Panopto

Guangdong Technion
PRI T HR

https://panopto.qtiit.edu.cn/

AVideo Learning Platform for
Education. Students can view online
lectures here shared by teachers.

Sign in to Panopto

GTIT Office 365 e
Sign in
We use cookies to remember your preferences and measure how our site is
used. By continuing to browse this site, you are agreeing to our use of cookies

Learm more

#\ GUANGDONGTECHNION
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https://panopto.gtiit.edu.cn/

GTIIT Panopto

You will come to this GTIPanoptopage to view the videos.

3

Guangdong Technion T S N Q Rachel ZHAN .

IHAUETEITFER — 43 Download Panopto  Help ~

ﬁ Home !
What's New
B3 My Folder
AR . ST Antigen presentation
2% 5 Immunomodulatory Activity of A R o PROCESSING OF PROTEIN and the Major
<: Shared with Me the Chicken NK-Lysin-Derived ) S xO! ANTIRIN Histocompatibility

Peptide(cNK-2) Complex (MHC)

|_n Everything -T j— . - » )
(2025 ] 7 {30:11 bt

3 Browse MUNOLOGY the IMMUNOLOGY \SIC IMMUNOLOGY

Students Recordings

Lymphoid cells Lymphoid cells

and alkynes

Lecture

Q System

GUANGDONG TECHNION
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GTHT VPN

Connect from ofcampus network

GUANGDONG TECHNION
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GTIT VPN: Connect from Off-campus networks

GTIIT has a Virtual Private Network (VPN) service which provides a
secure method to connect to the University campus network regardless
of where you are connecting from (e.g. a-#in your home).

1. Enroll Token
Use your web browser to accesips://sites.gtiit.edu.cn/otp

2. InstallFreeOTMicrosoft Authenticator app on your mobile devices
3. Install Pulse Secure application on your devices/PC

GUANGDONG TECHNION
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https://sites.gtiit.edu.cn/otp/

GTIT VPN: Connect from Off-campus networks

- X
AConfigure Pulse Secure ~ Secure
A After installing Pulse Secur = *e
you need to fill in the serve ada connection X
URL: h
https://SSIVDN. it dU.CN o coare 46 o v e -
A Login with your GTIIT Name:
account and 10 digits p—— G
passcode which Is produce _ h
by the token and Microsoft =" Commect to. T
Authenticato r hitps:/issivpn.gtiit edu.cn ——
AFor more details please  [comest )| asa || conce
refer to the articlehere. | — -
............... |

Close

| connect ||

Cancel 1

GUANGDONG TECHNION
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https://sslvpn.gtiit.edu.cn/
https://helpdesk.gtiit.edu.cn/support/solutions/articles/15000050324

GTIT E-Journals

Electronic Resources for academic and research

GUANGDONG TECHNION
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GTHT E-Journals Resources

GTIT has purchased =~ "
several EJournals
Resources for academic _ .

and research purpose.

Click thidink to access.

GUANGDONG TECHNION
Department of Information Technology


https://helpdesk.gtiit.edu.cn/support/solutions/folders/15000076861

Printing

Multifunctional Photocopier Services

GUANGDONG TECHNION
Department of Information Technology




GTIIT Printing, Copying and Scanning

Printer Name:
A StaftPrintQ, StaffColorPrintQ

Public Printer locations:

A Administration Building
A 3rd floor: StaftColorPrintQ
A 4th floor: StaftPrintQ
A 5th floor: StaftPrint-Q

A Teaching Laboratory Building
A 3rd floor: StaffColorPrintQ

A Research Building
A 5th floor: StaffPrint-Q
A 6th floor: StaffColorPrintQ

¥\ GUANGDONGTECHNION
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Add printer into your computer

Connect to WFieduroam g .. .

Open a file explorer (not a
browser) then input\print or
\\print.gtiit.edu.cnin the
address bar, you will come to
the below folder, double click
“StaffPrint-Q” and
“Staff-ColorPrintQ”

to add them into your
computer.

For more details, please
refer this article

GUANGDONG TECHNION

* Qu
mC
s C
C

= P

g Student-Print-Q
\4

Q/E TLab-3F-KM(C226

print
| |
vi 4% |3 f\'\prlnﬂ
| \print
\\print.gtiit.edu.cn
in AB-5F-KM7528-BlackWhite in AB-Finance-Printer-KM7528-BW Q/E AB-UG-KM7528-BlackWhite
> <> HP Laserlet Pro MFP :
i, 3
§/ ApartmentA-2F-KM226 \G/ M126nw-(A103) PCClient
-~ - N o
PCDirectPrintMonitor PCRelease Q{i RB-6F-KM7528-BlackWhite
2 S o <
ScannedFiles Q/i Staff-ColorPrint-Q = Staff-Print-Q
P < <

M»/ Department of Information Technology


https://helpdesk.gtiit.edu.cn/support/solutions/articles/15000027460

Print from a document

AWhen Open a document and @ New Reply Received = RE: Teaching in... ? — O X
go to print, you will see the |
both printers in the printer - Print

Save

lIst.

ASelect either of them to print,
and go to the corresponding B orinter |
physic printer to release your s

« Staff-Print-Q on print
1 O b Office
J . Account

Specify how you want the

Save As Eﬂ item to be printed and then
click Print.
Print

?-*9 Ready -

== Staff-ColorPrint-Q on Print
Ready

== | Staff-Print-Q on print

. =

Options ‘-«Q Ready

Eg%“ GUANGDONG TECHNION
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To use this serviceyou will need

1. Connections to Campus network

Open a document which you want to print
Print a job toStaffPrint-Q or StaHColorPrintQ
Go to the printer

a bk D

Swipeyour GTlIIEmartCarcat the printer or
Input yourusernameand password

ol

Associate your Smartcard to your GTIIT accou
(only the firsttime printing)

7. Swipe your card again

8. Release printing jobs/ Copy / Scan

—

{% GUANGDONG TECHNION

1
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ERP System

HR, Finance & Inventory

GUANGDONG TECHNION
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Oracle ERP system

BROWSE

WV toncl nstiturs of Technology
7=\ Guangdong Technion
AGO tO (§) =™ My GTIT
gt/ HUBRATEE
L]
]
p S - I I Iy. g I I - ‘ ! u - C I I ’ LTS Welcome to GTIIT Applications Intranet Portal. Now you can easily get information and access to GTIT :ausTess %‘;ste'ns.

Click on any of the systems links and use your GTIIT account credentials to grant the access, For accessing Technion systems, please use your Technion account credentials,

click Oracle ERP icon to
access ERP system. i e

AFO r m O re d et al I S : p I e aS e Accounting System Central Document Repository Fixed Assets Management Helpdesk
refer to anotherppt

slides. - E] %

Moodle Office 365 Oracle ERP Password self-reset

I‘t ) ] ]
OMAX OMAX OMAX OMAX

Tomax Admin Tomax Exams Preparation Interface Tomax Grading Interface Tomax Test Admin

#\ GUANGDONGTECHNION
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https://my.gtiit.edu.cn/

Sign In

Specific URtor GTIIT Oracle system: Oracle Applications Cloud
https://ekhg.fa.apl.oraclecloud.com

1. ClickCompany Single Sigan, enter GTIIT full
email address and password.

or

User ID

Password

Forgot Password

#\ GUANGDONGTECHNION
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https://ekhg.fa.ap1.oraclecloud.com/

Home page navigation
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— Guangdong Technion . e

Israel Institute of Technology

show More

Good morning,

Me Supply Chain Execution Procurement Tools Others

Personal Information
QUICK ACTIONS APPS

Expenses

] .
sitions M Personal Details . ° -
;i M [ c v o
O ame
@ Document Records -
Absences Personal Expenses Purchase Directory
Information Requisitions
% |dentification Info

Additional Personal Information

B Contact Info P Ly ) 9
Learning m ' a & ﬁ

.‘«‘i’] Family and Emergency Contacts Pay Additional Learning Social GTIIT IT Helpdesk
M Personal

Information

al

GTIIT IT Helpdesk My Organization Chart

g My Public Info

I!l Change Photo

Supply Chain Execution

Product Management

Procurement

Tools

Things to Finish

Others

4 days ago 4 days ago

4 days ago 1 week ago

GUANGDONG TECHNION
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How to View/Edit personal Information

GUANGDONG TECHNION
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— Guangdong Technion
~ Ismael Institute of Technoloau

2. 1 View Personal Information ¢ b i
ersonal INTo

1. Click Personal Information icon on the
Springboard. ‘

2. You can review your personal information, ?
Employment Info and contact Info, etc.

Jane Lee

o Personal Details @ Document Records

@ Identification Info Contact Info

@ Family and Emergency Contacts @ Employment Info

GUANGDONG TECHNION
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3. 1 ViewPayslip

i M e
LA ]
Absences Personal Expenses Purchase Jane Lee
Information Requisitions

: My Payslips
Iy ® yravsip
Additional L earning

Personal
Information

-
Al
Pay

View, print, download and search
current and past payslips, which
contain gross pay, net pay, taxes and
other information.

GUANGDONG TECHNION
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Click the Amount to view theayslip

Payslip
Start Date End Date
2020/04/01 2020/04/20 IMB
2020/03/01 2020/03/21 RMB
Confidential
MExE

I IREARSIIE T 55

Guangdong Technion-Israel Institute of Technology

GTIT Employee's Pay Slip
GTITERII %

GUANGDONG TECHNION
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Recording Absence

GUANGDONG TECHNION
Department of Information Technology




4.1 View Absence
Path: Home- Absence

GUANGDONG TECHNION
Department of Information Technology

Me Supply Chain Execution

QUICK ACTIONS

Personal Details

Document Records

|dentification Info

Contact Info

My Organization Chart

My Public Info

Change Photo

Share Data Access

Procurement Tools

Absences

m

Others

Personal
Information

Ty

Additional
Personal
Information

Purchase
Requisitions

O]

Leaming

[
-
[ 11}

Directary

GTIT IT Helpdesk




4. Recording Absence

4.2 Add Absence Guangdong Technion
PathAbsenC& Add Abcense Israel Institute of Technoloau

< Time and Absences

5

Jane Lee

T&"}' Add Absence Absence Balance

Existing Absences Calendar

GUANGDONG TECHNION
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Absence Type Balance 115 Days

*Type | Annual Leave ‘ WhE‘ﬂ

Type

Annual Leave

*Start Date and Duration Absence Duration
Bereavement Leave yyyy/mm/dd E&; Half day 0.000 Days
When Compensatory leave *End Date and Duration
Marriage Leave yyyy/mm/jdd &

*Start [ Maternity Leave

GUANGDONG TECHNION
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*Type | Sick Leave

Nhen

*Start Date and Duration

| 2021/11/18 @ || Full day

*End Date and Duration

2021/11/23 @ || Full day

GUANGDONG TECHNION

Department of Information Technology

Absence Duration

4 Days

Comments and Attachments

Comments

Attachments

t

Drag files here or click to add attachment

v




How to withdraw an absence application?

GUANGDONG TECHNION
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4. Maintain Absence Records

4.4 Withdraw Absence Applicatior SR LRI

o Israel Institute of Technoloaou
Path: Absence> Exsisting Absence
<{  Time and Absences

5

Jane Lee

ERE

T&"}' Add Absence Absence Balance

E% Existing Absencgs Calendar

GUANGDONG TECHNION
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Absences

Last 6 months

Annual Leave: 5.000 Days

2020/09/21 - 2020/09/25

Sick Leave: 0.500 Days

2020/07/17 - 2020/07 /17

Sick Leave: 1.000 Days

2020/05/21 - 2020/05/21

Annual Leave: 1.000 Days

2020/03/16 - 2020/03/16

GUANGDONG TECHNION

Department of Information Technology

Completed

Completed

Completed

4+ Add

Sort By Date




Expense module

GUANGDONG TECHNION
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5.1 View Expense

Supply Chain Execution Procurement Tools Others
Path: Homeg Expense

QUICK ACTIONS

Persanal Details

Document Records
Absences Personal Expenses

Information

|dentification Info

Cantact Info -
| = =
[ 1 1]

Purchase Directory

My Organization Chart .
= Requisitions

My Public Info

@
Change Photo '

Additional Learning
Personal

Share Data Access Information

GUANGDONG TECHNION
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5.2 Createexpense

*Note: Thisfunction is for expensereimbursedto
GTlITstaffs/faculties only. Expensereimbursedto

suppliersor third party, pleasesubmita PRinstead

Paid

I 0000176070¢

Technical b

Create Report Updated 6 ¢
1 item

gom\ GUANGDONGTECHNION
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Path: Enter Purpose > Click Add icon
_ Guangdong Technion

Israel Institute of Technology

Create Expense Report

Report Total
* Purpose é—» O pOO
Attachments None wje . CNY

Expense ltems

Actions w Add Existing

No data to display.

GUANGDONG TECHNION
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Create Expense ltem  (?)

* Date  2021/01/04

S

* Template Expenses for administrative afi v

* Type Miscellaneous
Expense Location Dongguan, Guangdong, Ch

* Amount CNY Yuan Renminbi

* Description

GUANGDONG TECHNION

Department of Information Technology

=

Add to Report ‘ v Create Another

Attachments
ﬁ Drag files here or click to add attachment ~
Project Number OP2100091 =
* Task Number 1 =




Create Expense ltem  (?)

* Date 2021/01/04 Ey

* Template Expenses for administrative aff v

. Contract Benefits
Ul Expenses for administrative affairs

Expenses for research affairs
Expense Location | Expenses for teaching affairs
GTIIT Expenses-Management
* Amount | GTIT Salary Advance

* Description

U Date: Date of expense submission
U Template Choose a template

* Date
*
Template
* Type
Expense Location

* Amount

* Description

U Type Choose a type as per the expense item

GUANGDONG TECHNION

Department of Information Technology

2021/01/04 @
Expenses for administrative afi v

Transportation v

Accommodation

Airfair

Entertainment-Staff and Business
Entertainments-Gifts for Employee
Miscellaneous

Transportation
Travel Allowance

“




Templata GTIHT Salary Advanceor new norChinese staffs to settle down in GTIT

* Date 2019/05/07 (@

........................................................................................................................... Add to Report | =

* Template GTIIT Expenses-Admin v

GTIIT Expenses-Admin
* Type | GTIIT Expenses-Faculty (research) ents None 4=
GTIIT Expenses-Faculty (teaching)
GTIIT Expenses-Management

* Amount
GTIIT Salary Advance
Reimbursable Amount 0.00 CNY m Submit | - m

#-R\ GUANGDONGTECHNION
#/ Department of Information Technology




uangdong lechnion

—  Israel Institute of Technology

Travel and Expenses

Expense Reports

Pending Approval

\

+ 0017

Open

Bluetooth mouse for

Create Report Assigned to auditor 1

Duplicate

Withdraw

1 item

Print

Available Expense Items (5)

‘ Actions v | 4 Create Item|

Policies and Guides

oM\ GUANGDONGTECHNION

AWhen the report which you submitted turns
to the status as “P

approval , It s abo
Ayou need to select it and click:

> Print / Print preview with attachments
Adownload and print the PDF file, deliver it

with the hard copies of receipts to Finance
department.

A j Department of Information Technology



Purchasing Requisition module
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— Guangdong Technion

Israel Institute of Technology

Purchase
Requisitions

Requisitions Any prOblem with PR’ Manage Requisitions E=
please refer to the online = ———
nter Requisition Line
Update Requisition Preferences _

Before purchasing, please submit

Policies and Guides

GTIT Purchase Requisition User Guide GTIT Purchasing Approval Workflows GTIT Bug - .
a Purchase Requisition line here to
apply approval.
Recent Requisitions View More
PROO0DD2137 3 additional Fr... & Approved

GUANGDONG TECHNION
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6. Purchase Requisition

GUANGDONG TECHNION
epartment of Information Te

Search and Select: Item

¥l Search

** Iltem

** Description

Item

No rows to display

** At least one is required

Starts with

Contains

hd lllone

.4 Search H Reset H Add Fields

H Reorder ‘

Description

‘ OK H Cancel ‘




ForgeneralHRproblemand Absencdassuespleasecontacthr@gtiitedu.cn.
ForFinanceassuespleasecontact88077043(XiZHUORNndfinance@gtiitedu.cn.
ForPurchaseassue pleasecontact88077140andevelynzhang@aqatiiiedu.cn

For technicalissuesuch as, accountproblem login problem, network connectionproblem etc.,
pleasedirectly goto Springboarcandclick’ GTITH €Il p dcensrd Submityour questionson
line. YoucanalsoreachusviaEmail itsupport@gtiitedu.cnand Tet 88077026

rONE

GUANGDONG TECHNION
Department of Information Technology



mailto:hr@gtiit.edu.cn
mailto:finance@gtiit.edu.cn
mailto:evelyn.zhang@gtiit.edu.cn
mailto:itsupport@gtiit.edu.cn

Cybersecurity

GUANGDONG TECHNION
Department of Information Technology




What can you contribute to cybersecurity?

AResponsibility for GTIIT data
AProtect your passwords
AEnable Office 365 MFA
AProtect computing resources
ASay no to unauthorized software
AUse of GTIIT email

ABe aware of Phishing

AStay vigilant online(Internet use,
Social media, etc.)

ACybersecurity training

Office 365
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Cybersecurity online course

https://www.futurelearn.com/courses/introductioro-cybersecurity

Cc Or & futurelearn.com/courses/introduction-to-cyber-security

Future

Learn Subjects~ Courses™ Using FuturelLearn v

Online Courses / IT & Computer Science

The Open
University

Introduction to Cyber Security

4.7 (354 reviews)

Discover essential cyber security knowledge and skills, and learn

how you can better protect your digital life.

311,128 enrolled on this course
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https://www.futurelearn.com/courses/introduction-to-cyber-security

Stay Safe Online

ALook for the lock

ATreat your personal information with care
AProtect yourself against viruses and hackers
ABe aware of malicious email (Scam, Phishing)
AKeep your software updated

AProtect your machine, protect your data

Don't get
hooked
by an
email
scam.

More information at https://staysafeonline.org/stagafe-online/
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How to get IT support?

A Online Service Portalttps://helpdesk.qgtiit.edu.cn/

A IT websitehttps://sites.gtiit.edu.cn/it/

A Emailitsupport@atiit.edu.cn

A Access IT Office for urgent support during office hours:

8:30AM to 12:00PM, 1:30 to 5:30PM, Monday to Friday,
Room 538, Admin Building.
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I'T Service Portal

GTIIT Helpdesk

HOME SOLUTIONS

ki) =2\

Your Tickets Pending Approvals Request New Service Browse Solutions
Login or Sign up to view your requests [Eass=te e e e e
Popular Solutions View all articles
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I'T Website

Learn more about IT
Department andT services of

GTIIT.
https://sites.gtiit.edu.cn/it

GTIIT Software catalog

https://sites.gtiit.edu.cn/it/gtiit-
software-catalogue
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NEVER EVER SHARE YOUR
PASSWORD TO ANYONE!

IT staff will never ask for your password!




Thank you!
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