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Regulations of Student Status Management

FREEHEME

1. Students Enrollment and Registration

NFEH M

1.1 If the student is unable to come to the university on the moving-in day, s’he shall request a
leave from Student Affairs Department, which shall be implemented in accordance with the
New Students Guide. The student must meet the preparatory courses requirement stipulated in
GTIIT Rules and Regulation to start studying in the first semester. In extreme events the Dean
of Undergraduate Studies (hereinafter referred to as “the UG Dean”) should be consulted.
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1.2 If one’s admission notice, examinee information or other credentials is found not in
accordance with the personal information; or one is found to be with other circumstances in
violation of Chinese national provisions, his/her admission qualification will be canceled.
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1.3 At the beginning of each semester, if a student plans not to return to school on time, s’he
shall request a short leave or suspension of studies at least 2 weeks before the first day of the
semester. Students who fail to pay the tuition fee or do not return to school on time without

sufficient evidence, may be faced with disciplinary actions.
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1.4 A student can apply for a preservation of the admission qualification under special
circumstances (a health problem, financial difficulty, etc.) to the Admissions Office for a
maximum of one academic year if s/he cannot start studying in the admission year. The
student will not have a student status during this preservation period.
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1.5 Students are expected to attend all scheduled classes for which they have registered unless
the attendance in the classes is not compulsory. In case it is compulsory, the students shall ask
for leave in advance from their course lecturers. If an absence is due to conditions beyond
control and the students wish to establish that fact in order to justify the need for make-up
tasks (e.g. homework, assignments), they must present the reasons for the leave together with
supporting documents to the course lecturers for approval of the absence. Any leave longer
than 7 days requests the approval from the Head of the Study Program. Any leave that lasts
for more than 14 days shall acquire approval the Head of the Study Program and from the UG
Dean.
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2. Guidelines for Transferring between GTIIT Degree Programs

'l HE

2.1 Because of the dependence of courses on pre-requisites, transferring to another study
program may typically lead to requiring (an) extra semester(s) to complete the degree. For any
extra semester, full tuition must be paid.
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2.2 Students cannot transfer to another study program within the first semester.
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2.3 Students under unsatisfactory academic standing cannot transfer to another study program,

except at the end of the first semester.
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2.4 Students who wish to transfer to another study program are recommended talking to the

Program Counselor for better understanding of the study program.
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2.5 Students who wish to transfer study program must:
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a. Complete the Request Form for Transferring between GTIIT Degree Programs can be
found on the MOODLE site and submit it to UG Office 2 weeks before the end of any

semester.
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b. Transferring after completing one semester is based on admission data, GPA, and
available places in the requested program. Transferring after completing two semesters is
based on GPA, good academic standing, and available places in the requested program.
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c. The decision of students transferring between GTIIT degree programs will be made after
grades from the current semester examinations are received and after approval of both
program heads, the UG Dean and VC's authorization.
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d. If the transfer is approved, it will be in effect from the beginning of the following

semester.
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2.6 The students name list of those transferring between GTIIT degree program will be
published on the school official website 5 working days. If no objection is received following
the publication, the UG Office will update the students’ information in the China Higher
Education Students Information (CHSI) System and notify the Guangdong education
department.
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2.7 Studying courses from another program without transferring:
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a. With permission from the his/her Program Counselor or the Head of the Study Program, a
student may register for a course from another program.
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b. Permission will be granted based on GPA, the timetable, and whether the student also meets
his/her own program’s course requirements.
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C. The student must meet all the requirements of the course (not just sit in the final exam) and
its pre-requisites.
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3. Guideline for Suspending and Resuming Studies

HEESRFNE

3.1 The maximum study period is 6 years including the suspension period.

FRIE BABAL IRy 6 & (BIERERE ZFED .

3.2 A student can suspend his/her studies for several reasons, including:
FARLLNIME IR Z —/, AP IR .
a. Studying difficulties;
55 ) PR
b. Financial difficulties;
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C. Physical or mental health;
AN B O fi R 1) L
d. Personal affairs;
PANFS
e. Other reasonable circumstances.

HAbS L.

3.3 A student shall be suspended from school under the situations that the University deems it
appropriate to suspend which can refer to the GTIIT regulation such as GTIIT Undergraduate
Studies — Rules and Regulations and GTIIT ACADEMIC STUDENT DISCIPLINARY
REGULATIONS, etc.
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3.4 Obtaining Guidance regarding Suspension
N R

If a student is thinking about suspending his/her studies, s/he can refer to the GTIIT Rules and
Regulations about the related provisions and choose to discuss his/her options confidentially
with Program Counselor or Student Advisor from Student Affairs Department. Relevant

information can be founded on Moodle- Undergraduate Studies site.
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3.5 Students Who Wish to Request Suspension must:

FAERIRIRY,
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a. Meet with the Program Counselor to discuss the issue of suspending studies.
55 R MV 5 ST i TR AR =2 ) A

b. Complete the Request Form for Suspending Studies, which can be found on the MOODLE
site and submit it to the UG Office together with supporting documents if needed.
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c. Upon VC authorization, the student will receive an official letter from the UG Office. The
letter will include the start date of suspension of studies and the date when the University

expects the student to resume studies and any other conditions for his/her return.
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d. Any case in which a student does not participate in classes or leaves the University without

official approval, will not be considered as suspension in retrospect.
AT R A HESR BN B B BRI, ASAE IR AT

e. After receiving the official letter from the UG Office, a student can leave the University
only after completing the check list for suspending his/her studies within 7 days. A student

cannot resume his/her studies before the agreed return date without special circumstances.
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3.6 If the student is under unsatisfactory academic standing, s/he will need to discuss the request

first with the Counselor, followed by meeting the academic committee for the final decision.
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Students must remain registered with the status as “student” while they are away from the
University. Maintaining the registration is free and allows students to keep the University email
account and have access to the University computer network. The University is not responsible

for accidents that occur during the suspension period.
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3.8 Length of Suspension

PR IR

a.  Maximum length of self-suspension is 12 months.
RNHFER AR Ky 124 H .

b. For the leave of less than two weeks-see 1.5 above.
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3.9 Extending the Suspension Period
TERAR

If a student cannot return to studies on the agreed return date, s/he must contact the UG Office
for extending the suspension period at least 10 days before the agreed return date. The

cumulative suspension period shall be less than 2 years.
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3.10 Resuming Studies
R

a. Before the agreed return date for resuming studies, a student should contact the UG Office
to confirm his/her return. The student should complete the Request Form for Resuming
Studies which can be found on the MOODLE site and submit it to the UG Office together
with supporting documents if needed 10 days before the return date. In case the student

does not return to the studies at the determined time his/her student status will be revoked.
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b. The student may need to prove that s/he is fit to study, or meet any other conditions that
have been set before his/her suspension. The student should do this well before the agreed

return date, and provide any evidence s/he is requested for.
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c. If a student suspended his/her studies due to physical or mental health issues s/he will be

required to provide medical evidence that s/he is fit to return to studies.
I R P K 3, 52 T A D B S50 0, 0 S A R )

d. The request for resuming studies should be pending the approval of the Head of the Study
Program, the UG Dean and VC authorization.
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4. Guideline for Permanent Dropout from University-Termination Studies
B E

4.1 Termination of Studies

RS2

a. Ifastudent has decided to terminate studies or already suspended his/her studies and no
longer wishes to return but leave the University, s/he is recommended to speak first with

his/her Program Counsellor or Student Advisor from Student Affairs Department.
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b. The student needs to complete the Request Form for Termination of Studies, which can
be found on the MOODLE site and submits it to the UG Office.
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c. Upon VC authorization, the student will receive an official letter from the UG Office. A
student can leave the University only after completing the check list for leaving the

school within 7 days.

L EFARFESAR KA, AAERNRIAR BRI EE R IBAIEY] . 2
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d. A student cannot resume his/her studies after termination of studies.

B A A A E VIR

4.2 A student will be permanent dropped out from the school if s/he meets one of the followings:
FHEATINERZ —1, T LR AbH.

a. Cannot complete the degree requirements within the maximum study period including

any suspension of studies.

RERE NERRN CERE. RE2ED SEREAL.
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b. Does not return to studies at the determined time when the suspension period ends.
ARAEM = 33 an IR AL Y

c. Does not return to school for studies 5 days after the first day of the semester without

asking for a leave or request for suspension of studies.
55 HARREEM, HAREBRECRIERH.

d. Situations that the University deems it appropriate to terminate his/her studies which
can refer to the GTIIT regulation such as GTIIT Undergraduate Studies — Rules and
Regulations and GTIIT ACADEMIC STUDENT DISCIPLINARY REGULATIONS,

etc.
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4.3 Certificate of Attendance
SVAES

The UG office will issue, upon request, a certificate of attendance for students who have studied
for more than one year but failed to meet the requirements for graduation and terminate their

studies, but wish, nonetheless, to get credit for courses they have successfully completed.

TR AR EAE, S8 EE U ERREA R 2 AR, AR EEE A=
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4.4 Fees, Scholarship or Other Financial Issues
L B KA 55 )

Students should approach the Scholarship Committee and Finance Department with regard to
tuition fees, scholarship or any other financial issues related to suspension or termination

accordingly.
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5. Graduation
e

5.1 A student who has completed an approved study program, passed all the required courses
and acquired the minimum credits required by the study program within the maximum study
period, achieve the graduation requirement will be issued the GTIIT graduation diploma. A
student who has meet the degree-granting requirement will be issued the GTIIT degree

certificate and the Technion degree certificate.

FAEAERUE 5 S IR B S NA B R T RIE URAE . BRETE I I AL IR S22 2R,
sl o eS| S8 G P 2 ol s S A 179 N N ¥ 71 280 e o s S VA T P e VK 4
TR, MUK AR BB S EE T 52 e ALk 5 A A S B T2 e s Al o

5.2 For Hong Kong, Macao, Taiwan students, the Ideological and Political courses (MOE
courses) required by the Ministry of Education can be replaced by other courses about the

China’s national conditions with the approval of the UG Office and Student Affairs.
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5.3 For International students, the Ideological and Political courses (MOE courses) can be

exempted in accordance with relevant regulations.
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5.4 A student who has studied all the required courses but failed to gain the required credits by
the study program within the maximum study period will be issued the GTIT Certificate of

Completion.
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6. Academic Certificate Management
FAIEHEH

6.1 If a diploma of graduation or a degree certificate is lost or destroyed, the University will
issue a corresponding certificate upon verification only if the student applies for. Such

certificate shall have the same legal force as the original one.
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6.2 If a student changes his/her name, date of birth or other personal information that needs to
be filled in the certificate, s/he shall provide corresponding documents with legal force to prove

the change of his/her personal information.
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